3apernctprpoBaHo B HaumMoHabHOM peecTpe NPaBOBbIX aKTOB

Pecnybaunku Benapycb 13 Hos6pa 2025 r. N 6-1/55434

MNOCTAHOB/NIEHME COBETA MUHUCTPOB PECNYB/IMKU BE/TAPYCb
12 HoAbpsa 2025 . N 635

O BOMPOCAX, CBA3AHHbIX C PACCMOTPEHUEM OBPALLEHUIA TPAXOAH U FOPUANYECKUX NNL,

Ha ocHoBaHuu nyHKTa 4 cTtaTtbM 12, nyHKTa 2 cTatbk 13, nyHKTa 3 cTtatbm 19, YacT nepBoi NyHKTa 1
W NyHKTa 5 cTaTbu 24, YyacTel yeTBepTOM U NATOM NyHKTa 1 ctatbm 25 3aKkoHa Pecnybankm benapych ot 18
niona 2011 r. N 300-3 "O6 obpalieHusx rpaxkaaH u topuandecknx nuy," (aanee - 3akoH) Coset MuHucTpos
Pecnybnanku benapycb MOCTAHOBJIAET:

1. YTBepamTh:

MonoxeHne o NopagKe BeAeHUA AeN0NPOU3BOACTBA NO 06paleHNAM rpaXKaaH U IpUANYECKUX
nny, (npunaraetcs);

MonosKeHne O MNoOpAAKE Bbl4ayn, BeAeHMA W XPaHEHUA KHUTU 3amedvyaHuid U NpPeanosKeHuit
(npnnaraetca);

MonoxeHne o nopagke OYHKUMOHMPOBAHUA TOCYAAPCTBEHHON eAMHOW (MHTErpuMpoBaHHOWM)
pecnybanKaHCKON MHPOPMALMOHHOM CUCTEMbI y4eTa M 06paboTKM 06paLLeHUi rpaxkaaH 1 o pUANYECKUX
nvu (panee - cuctema yyeta u 06paboTkmn obpalleHnin) (npunaraercsa).

2. Pacuyet pacxopoB, nNpeaycMOTPEeHHbIX B MyHKTe 2 ctatbk 19 3akoHa, npousBogmTcAa nytem
CYMMMPOBaHMUA PacXofoB, CBA3AHHbIX C PAaCCMOTPEHMEM OBpaLLEeHNN U NPU3HAHHbIX FOCYAAPCTBEHHbIM
OpraHoMm, WHON oOpraHu3auueln, UHAMBUAYAJbHbIM NpeanpuHUMATENEeM HeobxoauMMbIMU  ANA
paccmoTpeHus obpallleHMA No CyLLEeCTBY, KOTOPble NOATBEPKAEHDI JOKYMEHTAIbHO.

3. MNpu3HaTb yTpaTUBWIMMM CUAYy NocTaHoBneHuAa CoBeta MuHUCTpoB Pecnybanku benapycb
COrIaCHO MPUNOXKEHMIO.

4. KHUMM 3amMeyaHuit U npeanoxeHun, U3roToBAEHHble A0 BCTYMN/JeHMA B CUAY HaCTOALLEro
MOCTaHOBNEHMA, BblAAIOTCA OPraHM3aUMam U UHAUMBUAYANbHbIM NPEANPUHUMATENAM A0 WX MOJIHOro
pacxoA0BaHMA U UCMOb3YIOTCA MMM A0 MOAHOMO 3ano/IHEHUA BCEX CTPaHWUL, KHUMM, NpeaHa3HauYeHHbIX
A1 BHECEHUA 3aMeYaHnin U (MNK) NpeasoXKeHnN.

5. HactoAwee nocraHoBAeHMe BCTynaeT B cuay ¢ 1 AHBapa 2026 .

Mpembep-mnHUcTp Pecnybamnkm Benapycb A.TypuumH

MpunoxkeHue

K NOCTaHOB/IEHUIO
Coseta MuHUCTpOB
Pecnybnnku benapycb
12.11.2025 N 635

NEPEYEHDb



YTPATUBLUMX CUNY NOCTAHOB/IEHWUIA COBETA MUHUCTPOB PECMYB/IMKU BENIAPYCb

1. MoctaHoBneHne Coseta MuHucTpoB Pecnybaukn benapycb ot 24 ceHTabpa 2001 r. N 1402 "06
yTBEpPXKAEHUM oNoXKeHMs O MopAaKe JNUMYHOTO NMPUEMa rPayk4aH, B TOM YUCIe WHOMBUAYANbHbIX
npeanpvHMmaTtenen, ux npeacraBuTesnel, npeacrasutenein opuamyecknx amy B Cosete MUHUCTPOB
Pecnybankum benapycb".

2. MNoctaHoBneHne Coeta MuHUCTpoB Pecnybnavkm benapycb ot 16 mapta 2005 r. N 285 "O

Al

HEKOTOpPbIX BONPOCaxX opraHn3aunmn pa6OTbI C KHUroM 3ameydaHunin n npeanoxeHmn .

3. MoctaHoBneHne CoBeTa MuHucTpoB Pecnybankm benapycb ot 17 mapta 2005 r. N 289 "O
BHECEHUU U3MEHEHMUI B nocTaHoBAeHne CoBeTa MuHMcTpoB Pecnybanku benapych ot 24 ceHTabpa 2001
r. N 1402".

4. MoctaHoBneHne Coseta MuHuUcTpoB Pecnybamku benapycb ot 28 dpeBpansa 2006 r. N 283 "O
BHECEHUM W3MEHEHWA B TMepeyeHb MeCT peanus3aumMyM OpraHuM3auusaMu, WHAUBUAYAAbHBIMU
npeanpuHMMaTeNiM1U TOBApPOB, BbIMOJHEHUS PaboT WM OKasaHWA YCAYr, B KOTOPbIX BEAETCA KHWUra
3aMeYyaHuii U NpegnoKeHnn".

5. NMoctaHoBneHne Coseta MuHuctpoB Pecnybamku benapycb ot 28 aBrycta 2006 r. N 1087 "O
BHECEHUM [OMNOJHEHWA B MepevyeHb MeCT peanusaumm OopraHuMsauMAMKW, WUHAUBUAYANbHBbIMM
npeanpuUHMMaTENAMM TOBAPOB, BbINONHEHMA PAaboOT MAM OKA3aHWA YCAYr, B KOTOPbIX BEAETCA KHUra

~

3aMeYaHunii un npeanoxeHumn .

6. MoctaHoBneHne Coseta MuHuUcTpos Pecnybanku benapycb ot 23 Hosbpa 2008 r. N 1776 "O
BHECEHUU M3MeHeHUs B nocTaHoseHne CoseTa MuHuctpos Pecnybankm benapycb ot 16 mapTa 2005 r.
N 285",

7. NMoanyHKT 1.23 nyHKTa 1 nocraHoeneHua Coseta MuHuUcTpoB Pecnybaukn Benapycb ot 10
¢despansa 2009 r. N 183 "O BHECEHUN U3MEHEHWUI N AOMNOJIHEHMI B NocTaHoBneHua CoBeTa MUHUCTPOB
Pecny6nmnkn bBenapycb no Bonpocam OOAMKETHbIX OTHOLWEHWN W MPU3HAHWUKM YTPATUBLLMM CUAY
noctaHosneHus Coseta MuHuctpos Pecnybanku benapyce ot 13 mapta 2001 r. N 332",

8. MoanyHkKT 1.1 nyHKTa 1 noctaHoBneHna Coseta MuHuctpoB Pecny6simku benapycb ot 11 mas
2009 r. N 618 "O BHECEHUM AONONHEHUS U U3MEHEHUI B HEKOTopble noctaHoBeHns CoseTa MUHUCTPOB
Pecnybankn benapycb no Bonpocam aAMMHUCTPATUBHbLIX MPOLEAYpP, OCYLLECTBAAEMbIX HANOroBbIMM
OpraHamu B OTHOLLEHUM OPUANYECKUX UL, U MHAMBUAYANbHbIX NpeanpuHumatenei”.

9. NoctaHoBneHne Coseta MuHUcTpoB Pecnybankmn benapycb oT 3 asrycrta 2009 r. N 1019 "O
BHECEHUU U3MEHEHUI B nocTaHoBAeHMe CoseTa MuHucTpos Pecnybanku benapycb ot 16 mapta 2005 r.
N 285".

10. NMoanyHKT 1.18 nyHKTa 1 noctaHoBneHus Coseta MuHuUcTpoB Pecnybaukn Benapycb ot 28
anpensa 2010 r. N 640 "O BHeCceHWU U3MEHEHWUI U AOMNOJHEHUA B HEKOTOpPble nocTaHoBneHua CoBeTa
MwuHucTpos Pecnybaunkum benapycb no BONpocam KOHTPO/IbHOM (HaA30pHOM) AeATENBHOCTU U NPU3HAHUM
YTPATUBLLUMMM CUNY HEKOTOPbIX NOCTaHOBAEeHMI MNpaBuTenbcTea Pecnybanku Benapycoy".

11. MNMocTtaHoBneHne CoBeTa MuHucTpoB Pecnybnmkn benapycb ot 1 mioHa 2010 r. N 820 "O
BHECEHUU U3MEHEHUI U A0MNOAHEHUI B NocTaHoBAeHMe CoBeTa MuHucTpoB Pecnybankn benapych ot 16
mapTa 2005 r. N 285",

12. MoanyHkT 1.3 nyHKTa 1 noctaHoBneHua CoBeTa MuHucTpoB Pecnybamku benapyce ot 27
oKTAbpA 2011 r. N 1440 "O BHeCeHUN U3MEHEHUI U AONOJIHEHUS B HEKOTOpble nocTtaHoBneHnsa CoseTa
MuHucTpos Pecnybnvkun benapyce".

13. MNocTtaHoBneHne Coseta MuHuctpos Pecnybankm benapycb ot 30 gekabpa 2011 r. N 1786 "O



nopagKe sefieHnA AeN0npoM3BOACTBa NO 0bpalleHNAM rpaxKaaH 1 opuamyeckux amu'".

14. NognyHKkTbl 1.4 1 1.7 nyHKTa 1 noctaHoBneHus Coeta MuHucTpoB Pecnybankm benapych ot 19
AHBaps 2012 r. N 58 "O BHeceHWW AONOJHEHUN U U3MEHEHWI B HEKoTopble nocTaHoBseHMa CoBeTa
MuHucTpos Pecnybnvkun benapyce".

15. NMocTtaHoBneHne Coseta MuHuctpoB Pecnybankn benapycb ot 10 gekabpa 2012 r. N 1133 "O
BHECEHUU M3MeHeHUs B nocTaHosieHne CoseTa MuHuctpos Pecnybankm benapycb ot 16 mapta 2005 r.
N 285",

16. MoanyHKT 2.6 nyHKTa 2 noctaHoBneHua CoBeTa MuHucTpoB Pecnybamku benapycb ot 26
deBpans 2014 r. N 165 "O HeKkoTOpbIx Mepax no peannsaumnm Ykasa lMpesnaeHTta Pecnyb6amku benapycb
oT 27 HosibpAa 2013 r. N 523",

17. NognyHKT 1.2 nyHKTa 1 noctaHoBneHua Coseta MuHuctpos Pecnybankm benapycb ot 9 mtona
2014 r. N 660 "O BHeCEHUU U3MEHEHUI U AOMNOAHEHNI B NocTaHoBAeHUst CoBeTa MUHUCTPOB Pecny6ankm
Benapycb".

18. MoanyHKT 1.1 nyHKTa 1 noctaHoBneHua Coseta MuHuUcTpoB Pecnybanku benapyco ot 24 niona
2014 r. N 725 "O BHECEHUN U3SMEHEHWI N AONOJIHEHUA B HEKOTOPble nocTaHoBeHns CoBeTa MUHUCTPOB
Pecnybanku benapycb".

19. NoanyHKT 1.2 nyHKTa 1 noctaHoBaeHna CoBeta MuHuUcTpoBs Pecnybanku benapycb oT 7 oKTAGpA
2015r. N 836 "O BHeceHMM 4OMNOAHEHUI U U3MEHEHWI B nocTaHoBeHuss CoBeTa MuHucTpoB Pecnybanku
Benapycb ot 29 anpens 2010 r. N 645 v ot 30 aekabpsa 2011 r. N 1786".

20. NMognyHKT 1.1 nyHKT 1 noctaHoBneHMAa CoBeTa MuHucTpoBs Pecnyb6anku Benapyck oT 5 Hos6pA
2015r. N 921 "O BHeceHun n3smeHeHun 1 AonoaAHeHN B noctaHoBaeHust CoBeTa MUHUCTPoB Pecnyb6ankm
Benapycb".

21. NoctaHoBneHne Coseta MuHuctpoB Pecnyb6amkm benapycb ot 5 Hosbps 2015 r. N 922 "O
nopsgKe pacyeTa pacxoAos, MOHECEHHbIX OPraHU3aLMAMM, MHAMBUAYAbHBIMWU NPeanpPUHUMATENS MU B
CBA3M C PACCMOTPEHMEM CUCTEMATMYECKM HanpaBaseMblX HeOOOCHOBAHHbIX OOpaLLEHMI, a TaKkKe
obpalleHnin, coaeprallnx 3aBeg0MO N0XKHble cBeaeHnA".

22. MoanyHKT 1.4 nyHKTa 1 noctaHoBneHma Coseta MuHuctpoB Pecnybnmkm benapycb ot 13
oKTAbpAa 2017 r. N 773 "O BHECeHUN U3MEHEHUI U AOMNONHEHUS B NocTaHoBAeHUA CoBeTa MUHUCTPOB
Pecnybanku benapycb M NpU3HAHMM YTPATUBLLMMM CUAY NocTaHoBAeHU CoBeTa MuHuMcTpoB Pecnybanku
Benapycb".

23. NocTtaHoBneHne Coseta MuHUCcTpoB Pecnybamkn Benapycb ot 4 Hoabpa 2017 r. N 831 "O
BHECEHWM JONONHEHUI B NocTaHoBneHne CoBeTa MunHUcTpoB Pecnyb6ankm benapycb oT 16 mapTa 2005 r.
N 285",

24. NoctaHoBneHne CoeTa MuHuctpoB Pecnybankm benapycb ot 9 anpens 2018 r. N 269 "O
BHeApPEeHUN eaMHOro KnaccudmkatTopa obpaLleHnii rpaxkaaH v rpnandecknx any,".

25. NoanyHKT 1.51 nyHKTa 1 noctaHoBneHua Coeta MuHucTpos Pecnybamku benapycb oT 2 utona
2020 r. N 391 "O6 nsmeHeHun noctaHosneHnn Coseta MuHuctpos Pecnybankm benapycb".

26. MNoctaHoBneHne CoeTa MuHucTpos Pecnybaunkn benapycb ot 30 gekabps 2020 r. N 771 "06
n3MeHeHMn noctaHoBneHnn Coseta MuHuUcTpoB Pecnybaunkm Benapycb'.

27. MNyHKT 2 npunoxeHns 1 K noctaHoBneHuto Coseta MuHuctpos Pecnybanku Benapych ot 14
ntoHa 2021 r. N 326 "O6 nsmeHeHmm nocraHosneHuit Coseta MuHuctpos Pecnybanku benapycb".



28. MNyHKT 1 npunoxeHns 1 K noctaHoBneHuto Coseta MuHuctpos Pecnybamku Benapycb ot 25
nioHa 2021 r. N 363 "O peanusaumm 3akoHa Pecnyb6amnkm Benapycb "O6 nsmeHeHnm 3akoHa Pecnyb6amku
Benapycb "O rocynapCTBEHHOM perynMpoBaHWM TOProBaM M 0b6LLECTBEHHOro NUTaHuA B Pecnybnuvke
Benapycb".

29. MyHKT 12 npunoxeHus 2 K noctaHoBneHuto Coseta MuHuctpos Pecnybamnkm Benapycb ot 25
mapTa 2022 r. N 175 "O6 m3meHeHun noctaHoBneHnn Coseta MuHuctpoB Pecnybamku Benapycb no
BOMPOCaM OCYLLECTBNEHUA AAMUHUCTPATUBHbIX NPOoLEeAyp B OTHOWEHNN CyObEKTOB X03ANCTBOBAHMA".

30. NoctaHoBneHue Coseta MuHuctpos Pecnybamku benapycb ot 19 aekabps 2022 r. N 877 "06
n3meHeHuMn noctaHosneHut Coseta MuHuctpos Pecnybanku benapycb o1 16 mapta 2005 r. N 285 n o1
30 nekabpa 2011 r. N 1786".

31. MyHkKTbI 1 - 6 nocTaHoBneHusa CoBeTa MuHucTpos Pecnyb6ankm benapycb ot 30 aekabpna 2022 r.
N 986 "O cucteme yyeta 1 06paboTkn obpaLleHnin'.

32. MNyHKT 3 npunoxeHusa K noctaHosneHuto Coseta MuHucTpoB Pecnybnamkn Benapycb ot 20
Hos6pa 2023 r. N 791 "O6 nsmeHeHuMn noctaHosneHuin CoseTa MuHuUcTpoB Pecnyb6amnkm benapycb".

33. MoanyHkKTbl 1.7 1 1.22 nyHKTa 1 noctaHoBneHua Coeta MuHuctpoB Pecnybankn benapycb ot
30 ceHTAGpPA 2024 r. N 719 "O6 nameHeHnun noctaHoBneHmnin Coseta MuHuctpos Pecnybamnkm benapycb".

34. MyHKT 2 NnpunoXKeHus K noctaHosneHuto Coseta MmnHucTpos Pecnybamkum benapych oT 3 aHBapA
2025 r. N 6 "O nopaake noaTBepKAEHMA FOTOBHOCTM narepei K paboTte B nepuog, KaHuKyn".

35. NyHKT 4 npunoxeHunsa 1 K noctaHosneHuto Coseta MuHuctpos Pecnybamkm Benapycb ot 13
nioHa 2025 r. N 328 "O nopagKe npenocTaBieHMA rocyAapCTBEHHOW MOAAEPKKU MPU BO3BEAEHUM,
PEKOHCTPYKLMU UM NPUOBPETEHUM HKUNbIX NTOMELLEHMIA".

YTBEPXIEHO
[locTaHOBJIEHHUE
CoBeTa MMHMCTPOB
Pecnybnmuku Benapychb
12.11.2025 N 635

NONOXEHUE
O NOPAAKE BEAEHUA AENONPON3BOACTBA MO OBPALLEHMAM rPAXAH N FOPUANYECKUX UL,

1. HactoAawum [lonoxeHnem onpeaenserTca MOPALOK BeAEHMSA AeNonpouM3BoACTBA MO
obpalleHnam 3aaBuTeNe, NOCTYNMUBLUMM B rOCYAapCTBEHHbIM OpraH, UHYI opraHMsauuio (aanee, ecnu
He YCTaHOB/IEHO UHOE, - OpPraHn3auma), K UHANBMAYaNbHOMY NpeanpUHMMaTENIO.

2. B HacToawem [MoN0KEeHUN NMPUMEHSAIOTCA TEPMUHbI B 3HAYEHMUAX, YCTAHOB/IEHHbIX B CTaTbe 1
3aKoHa.

3. ,D,EI]OI'IPOVBBOACTBO no O6paLLI,EHVIFIM 3ansuTenem ocyuwecrtsnAaeTtca ynoJIHOMOYEHHbIMUA
AO/KHOCTHbIMU TUaMN OTOENBHO OT APYIrnX BUO40B 4e/10NPON3BOACTBA.

JenonponsBoacTBo MO NMUCbMEHHbIM 0BPALLEHNAM FparkaaH, BHECEHHbIM B KHUTY 3amedYaHuii u
npeanoXeHun, BegeTca oTAeNbHO OT Ae/0MNpPoM3BOACTBA MO 06palLeHMAM 3anBUTENel, NogaHHbIM B
NMUCbMEHHOM, YCTHOM MAN SNEKTPOHHOM dopme.

JenonpounssoacTtso no o6pau.|,eHms|M 3anBuTeNEN BeaeTca LUeHTPaIn30BaHHO nnn



AeleHTPann3oBaHHO.

,D,EJ'IOI'IPOVBBO,CI,CTBO no O6paLLI,EHMFIM rpaxXgaH, BHECEHHbIM B KHUTY 3aMeyaHuii n npe,u,no»(emﬁ,
BeaeTcAa UeHTPaIM30BaHHO.

4. Tlloctynatowme B opraHM3auMio obpalleHuUa 3aABUTENEeN PerucTpupyrotca B AeHb WX
nocTynaeHus.

ObpalleHus 3aaBuTenei, NOCTyNMBLUNE B OpraHM3auuio B Hepabounin aeHb (Hepabouyee Bpems),
pPEerncTpupyroTca He No3aHee Yem B NepBbIi ceayowmii 3a HUM pabounii geHb.

5. Pernctpauma NUCbMEHHbIX U YCTHbIX 06paLLeHnid 3asaBuTeNei, NOCTYNUBLLMX B OPraHM3aLmm, 1
OTBETOB (YBEAOMNEHWIA) HA HUX OCYLLECTB/ASETCA B CUCTEME 3/IEKTPOHHOIO AOoKyMeHToobopoTa nbo ¢
MCMO/NIb30BaHNEM PErUCTPALMOHHO-KOHTPO/IbHBIX GOPM Ha BymarkHOM HocuTene. [ocyLapCTBEHHbIMM
opraHamu, MHbIMK FOCYAAPCTBEHHbIMU OpraHU3auMaMM MHGOPMALMA O NOCTYMMBLUMX MUCbMEHHbIX U
YCTHbIX 0bpaleHusax, oTBeTax (yBeLOM/IEHMAX) HAa HMX BHOCUTCA B cUcCTeMy yyeTa M 0bpaboTku
obpalueHni.

Perncrpauma sneKTPOHHbIX 0b6paLLeHUI 3aaBUTENEN, NOCTYNUBLLMX B FOCYAAPCTBEHHbIE OpraHbl,
WHble TOCYAapCTBEHHbIE OpPraHU3aLMu, U OTBETOB (YBEAOMAEHMA) Ha HUX OCYLLECTBAAETCA B cUCTeMe
yyeTa 1 06paboTkmM obpalleHnin. INEeKTPOHHbIe 0bpalleHUs U OTBETbl (YBeAOMNAEHUS) Ha HUX MOryT
YUYMTbIBATLCA B CUCTEME INEKTPOHHOIO AOKYMEHTOOb0pOTa IMBO C UCMO/Ib30BAaHNEM PErnUCTPaLMOHHO-
KOHTPOJIbHbIX GOpM Ha BymarkHOM HocuTene.

6. Mpu nocTynieHUM B rOCYAAPCTBEHHbIA OpraH, WHYK rOCyAapCTBEHHYIOD OpraHM3aumio
3/1eKTPOHHOIO 06PaLLEHMSA MOMKET CO34aBaTbCs ero byMarkHas Konus.

7. PernctpaumMoHHO-KOHTpO/IbHas ¢opmMa peructpauumn obpaleHuidi 3anBuTenein CoaepKuT
PEKBU3UTbI COFNACHO NPUIOKEHUIO 1.

B perucrpauMoHHO-KOHTPONbHbIE (GOPMbl MOTYT BK/OYATLCA AOMNONHUTE/NbHbIE PEKBU3MUTSI,
HeobxoaMmble Ana obecneyeHWs y4vyeTa, KOHTPOAA, aHanusa paboTbl ¢ obpalleHUAMU 3anBUTENEMN,
NMOUCKa AOKYMEHTOB, CBA3aHHbIX C PacCCMOTPEHNEM 0bpaLLeHUA.

B pernctpaumoHHO-KOHTPOAbHbIX GOPMaXxX He 3aMONHAKOTCA PEKBU3UTLI, CBEAEeHWNA ANA 3aN0HEHUA
KOTOPbIX OTCYTCTBYIOT B CBA3M C 0COBEHHOCTAMM pPacCMOTpPeHUA obpalleHunii 3aasuTenein AMbo cogepat
CcBeAEeHMA, COCTaBAAIOWME rOCYAapCTBEHHbIE CeKpeTbl, CAyxebHyio WHopMauMio OrpaHUYeHHOro
pacnpocTpaHeHus, MHGOPMALMIO, COCTABAAIOLLYHO KOMMEPYECKYID, NPodeccMoHanbHyo, GaHKOBCKYO U
MHYIO OXPaHAeMylo 3aKOHOM TaliHy, MHpOpMauMio, coaepsKalyroca B genax 06 agMUHUCTPATUBHBIX
NpaBoOHapyLWeHUAX, MaTepuanax u yroJloBHbIX Aesax OpraHoB YroJI0BHOrO Npec/iefoBaHus U cyda Ao
3aBepLIeHMs NPOM3BOACTBA NO geny.

8. KOHBeprI OT NOCTYNUBLUNX NNCbMEHHDbIX O6p3LLI,EHMﬁ 3anBuUTENEN COXPaHAKTCA B TEX Cay4asXx,
Korga TO/Z1IbKO NO HUM MOXHO YCTaHOBUTb aApecC 3aABUTENA AN KOTrda OaTa Ha OTTUCKE KaJsleHAapHOoro
wremnena CAyxXut nogrsepxgeHnem Aatbl UX OTNPaBKU U NONyYeHUA.

9. PermcTpaumoHHbii MHAEKC 0bpalleHnaM 3aaBUTeNEN, OTBETAM (YBEAOMIEHUSIM) Ha HUX, B TOM
yucne oteeTam (yBEAOMNEHWUAM), HAaNPaB/AEHHbIM 3afBUTE/II0 Ha 3aMeydaHus M (Man) npeanoxeHus,
BHECEHHblE B KHUTY, NPUCBaMBAETCS B COOTBETCTBUM C MPUHATON CUCTEMOM perncTpaumm 4OKYMEHTOB B
OopraHM3auun, y MHAMBUAYANbHOIO NpeanpuHUMaTtens, a obpaleHnsam, oTBeTam (yBegoMIeHUsM) Ha
HUX B cucTeme y4yeTa M 06paboTKn obpalLeHnii - B COOTBETCTBUM C NOPAAKOM PYHKLMOHUPOBAHMA TaKOM
CUCTEMDI.

10. O6paLIJ,eHVI‘iI O4HOro U TOro e 3aABuUTesIA Mo O4HOMY U TOMY e BONPOCY, HanpaB/eHHbIE
Pa3/IM4YHbIM  agpecatam U nocrynuewne Onaa pacCMoTpeHnAa B OAHY U Ty Xe OopraHusayumio,
PErNCTPUPYOTCA (y‘-IVITbIBaI-OTCFI) B CMCTEME 3/IEKTPOHHOrIo ,CI,OKYMeHTOO60p0Ta mbo ¢ ncnonb3oBaHMEM



PErMCTPaLMOHHO-KOHTPOJ/IbHbIX d)OpM Ha 6YMa)KHOM HOCuTene nopa pernctpaynoHHbIM MHOEKCOM
nepBoHa4YaIbHOro O6paLLI,EHMFI C ,ﬂ,06aB!'IEHVIeM AONO/THUTENBbHOIO NOPALAKOBOIro HOMepa.

11. WaeHTMYHbIM obpalieHnaM M obpalleHUaAM, CoaepKalWum yTodHsAWwme (gononHawoLme)
OOKYMeHTbI U (UKn) cBegeHuA, A0 HanpaBAeHUA 3aaBUTENIO OTBETa (YBeAOoMIeHMA) Ha NepBoHaYaNbHoe
obpalleHne B cuMCTeMe 3NEKTPOHHOro AoKyMeHToobopoTa Mbo ¢ MCNoNb30BaHMEM PerncTpaumMoHHO-
KOHTPONbHbIX Popm Ha 6OymMakHOM HOCUTeNe MNPUCBaMBAETCA  PEerucTpaumMoHHbIA  MHAOEKC
nepBoHayanbHOro obpatleHus.

Mpn oT3biBE 3asBUTEIeM CBOero Ob6palleHMAa 3aABJEHUI0 B CUCTEME  3NEeKTPOHHOro
AOKymeHTo060poTa AMBO C MCNO/b30BaHUEM PErUCTPaLMOHHO-KOHTPObHBLIX GOpM Ha BymarkHOM
HocuTesle MPUCBANBAETCA PerncTpaumnoHHbIA MHAEKC NepBOHavYanbHOro obpalleHus.

12. MNoBTOPHbLIM O06paLLEHUAM MPUCBAMBAETCA OYEPEAHOM PErucTPAUMOHHbLIM MHAEeKC. [pu
pernctpauunm (yuete) NOBTOPHbIX 06paLLEHUIA B CUCTEME 3NEKTPOHHOTO AOKYMeHTO0b0poTa A0NyCKaeTcA
NpUCBOEHWE  PErmcTPauMoHHOIO  MHAEKCa MNepBOHayYya/bHOro  obpaleHua ¢ gobasieHnem
AOMONHUTENBHOTO NOPSALKOBOro HoMepa.

13. ObpaweHua 3asBuTenei, NOCTYNMMBLWUME W3 BbIWECTOAWMX OPraHOB B MECTHble
UCMONIHWUTE/IbHbIE U PACMopPAAUTENIbHbIE OPraHbl, NOAYMHEHHbIE UM OPraHW3aLMu, TeppUTOpPUasbHbIe
noapasgeneHuna (opraHbl) M opraHM3auMu, noAYMHEHHble, BXoAfAWMe B CcocCTaB (cucTemy)
pecnybAMKAHCKMX OpraHoOB roCyAapCTBEHHOrO  YMpaBAeHWA W OpraHM3auuin, MNOAYMHEHHbIX
Mpasutenbctey Pecnybankn Benapych, ApyrMe rocyAapCTBEHHble OpraHbl, WHble OpraHv3auuu, no
KOTOpbIM TpebyeTcA npeacTaBileHMEe OTBETOB B BblIECTOALLME OpraHbl 6e3 HanpasiaeHMs OTBETOB
(yBeaomneHuit) 3aaBUTENAM, PETUCTPUPYIOTCA M YUUTLIBAKOTCA KaK NOPYYEHUA BbILLECTOALLMNX OPraHoB.

14. Ob6palleHna 3asBuUTeNEl NOCAe PerucTpaLmm nepenatoTcs Ha PacCMOTPEHME PYKOBOAUTENAM
OpraHu3auuii AN yNosTHOMOYEHHbBIM MMU A0IKHOCTHBIM IMLAM.

MopyyeHuns pPyKOBOAMTENEN OpraHM3aumii MAM YNOJHOMOYEHHbIX MMW [OO/MKHOCTHbIX /ML, O
OaNnbHenWwem paccmoTpeHMn obpalleHnn 3assutenen opopmnsatoTca B Gopme pesontoLni.

Mpy MCNONb30BaHMM CUCTEM 3NEKTPOHHOrO AOKYMEHTOOOOpOTa M nepeHoce B HUX 0bpaLLeHui
3anBuTeNIEeN MOPYYEHUA PYKOBOAUTENEN OpraHM3aumini UAN YNOJHOMOYEHHbIX UMUK OO0JIKHOCTHBIX /WL
odopmnsaoTcs B GOPME INEKTPOHHbIX PE30JIIOLMIA, OTpPaXKaemblX B CUCTEME 3JIEKTPOHHOTO
AOKyMeHToobopoTa.

Mpn Mcnonb3oBaHUM CUCTEMBI y4eTa U 06paboTkM obpalleHuit U nepeHoce B Hee obpalleHui
3anBUTeNIe MOPYYEeHUs PYKOBOAUTENEM TrOCYAAPCTBEHHbIX OPraHoOB, MWHbIX TOCY4AapPCTBEHHbIX
OpraHM3aumnn, YMONHOMOYEHHbIX MMW LOMKHOCTHLIX /ML, O0DOPMAAIOTCA B POpME 3/IeKTPOHHbIX
pes3o/oLUniA, OTparkaeMbix B cUCTEME yyeTa n 06paboTKM 0bpaLLeHnA.

15. Mpyv MCNONb30BaHUWN PErnCTPALMOHHO-KOHTPOIbHOW ¢GOpMbl Ha BymMaxKHOM HocuTene
CBEAEHMA O XO4E PAcCMOTpeHus obpalueHuii 3asBuTenelt (MHPopMauma O HamnpaB/EHHbIX 3aMpocax,
NONYYEHHbIX JOKYMEHTax U (Mnu) cBefeHUAX, OT3biBE 3aABUTENIMM CBOUX OOpaLLeHuid, yBegoMIeH e
3asBUTENE O MPUYMHAX MPEBbIWEHUSA YCTAaHOBNEHHbIX 3aKOHOAATE/IbCTBOM CPOKOB PacCMOTPEHUA
ob6pallLeHnii, pacCMOTPEHME KOJIEKTMBHOIO 0bpalleHmsa TpuauaTt n 6onee 3asBuTeNell C Bbie3goM Ha
MecT0), 06 MU3MEHEHUU CPOKOB PACCMOTPEHMA 06PaLLEHMI, PE3YNbLTAT UX PAaCCMOTPEHUA (paccMmoTpeHne
obpallleHna Mo CyLWecTBY, OCTaBfeHWE MNUCbMEHHbIX, YCTHbIX U 3/EKTPOHHbIX obpalieHuin 6e3
PacCMOTPEeHMA MO CyWecTBY, HanpasAeHWe ob6palleHUit ANA PacCMOTPEHMA OpraHusaumMam B
COOTBETCTBUM C MX KOMMETEHLUMEN, NPEKPALLLEHUE NEePEennCKn), a TaKXKe OTMETKA O Bblgadye npeanncaHmna
M €ro UCNONHEHUN A0KHbI BbITb OTPaXKeHbl TOYHO U CBOEBPEMEHHO.

16. Ona ydyeTta obpauweHun 3aasuTeneit pecnybAMKAaHCKUMKM OpraHamu rocyAapCTBEHHOro
yNpaBneHWsa, WHbIMWM OpraHM3aumMamMM, noadnHeHHbiMKM [paBuTenbcTBy Pecnybnaukmu Benapyce,
MeCTHbIMM UCNOTHUTENBHBIMM U PACNOPAAUTENbHBIMM OPraHaMKU NPUMEHAETCA eANHbIA KnaccudukaTop



O6paLIJ,eHM171 rpaxgaH n opnandeckmnx 11l CornacHo npuaoXeHuno 2.

17. KoHTponb 3a paccMOTpeHMem oOpalleHuit 3asBuTeneil B OpraHM3auuax BeaeTca C
MCMO/SIb30BaHNEM CUCTEMbI yyeTa M 06paboTKM 0bpaLLeHNM, CUCTEMbI 3/IEKTPOHHOIO LOKYMEHTO060pOoTa
MB0 PEerucTPaLMoOHHO-KOHTPObHbIX dOpM Ha BymaxkHOM HocuTene.

[Na KOHTPONS 33 PAaCCMOTPEHMEM 3aMeYaHNA 1 (UAK) NPeasoXKEHUN, BHECEHHbIX B KHUTY, MOXKET
NCMNo/b30BaTbCA cUCTEMA Y4YeTa U 06paboTKM obpalleHMin, cucTtema 3/1EKTPOHHOIO AOKYMeHToobopoTa
WAWN PErncTPaLMOHHO-KOHTPO/IbHaA dopma Ha BymaxKHOM HocuTene.

18. KoHTpoAab 3a paccmoTpeHnem obpalleHnin 3aaBuTeNell 3aBepLLAETCA, EC/IM BCE NOCTaBAEHHbIE
B HWUX BOMPOCbI PAaCCMOTPEHbI, MPUHATbI HEOOX0ANMbIE MepPbI U 3aABUTENAM AaHbl OTBETbI B MUCbMEHHOI,
YCTHOM MW 3NEKTPOHHOW dopme, a TaKKe Hampas/ieHbl YyBeAOMIEHMA B NOPALKe, YCTAHOBAEHHOM B
YyacTu nepsBoy NyHKTa 3 U nyHKTe 5 ctaTtbu 10, NyHKTe 4 cTaTbk 15, YacTn BTOpOM NyHKTa 3 cTaTbk 17 n
nyHKTe 1 ctatbm 21 3aKkoHa.

PeweHne o cHATMKM C KOHTpPONA 06pau.|,eHm71 NMPUHUMAIOT PyROBOAOUTENUN opraHmaau,Mﬁ nnn
YNO/IHOMOYEHHbIE UMW OO0/KHOCTHbIE NnUa.

19. B oTBeTax, HanpaB/ieHHbIX B BbILIECTOALLME OpraHM3auuUn, MO HaxXxOAAWMMCA Ha KOHTpone
obpalleHnam 3aaBuTeneil M npeannucaHUam YKasblBalOTCA CBEAEHMA O HanpasileHHOM oOTBeTe
(yBegomneHunn) 3aaBnTeNto 0 pesybTatax paccmMoTpeHuns ero obpatleHns, oTmeTKa 06 ucnonHuTene.

20. OdopmneHune NpeanmcaHUA OCYLLECTBAAETCA B COOTBETCTBMM C HOPMATMBHbLIMU MPaBOBbLIMM
aKTamu B chepe apxmMBHOro aena 1 AenonponsBoacTsa. MNpegnnucaHna perucTpupyoTca B COOTBETCTBUM C
NPUHATOM CUCTEMOM perncTpaumm 4OKYMEHTOB B OpraHn3aumm.

21. OTmeTKa 06 MCMONHEHMM M HaMpaB/ieHWWM B Aeno obpalleHuid 3asBUTENeil OTpayKkaeTcsa B
cucTeme yyeta U 06paboTKM 0bpaLLeHU, a TaKKe B CUCTEME 3/IeKTPOHHOro AOKyMeHToobopoTa nnmbo B
PEerncTpaunoHHO-KOHTPOIbHBIX GOPMax Ha BymaKHOM HOCUTEsIE B C/Iy4ae UX UCMOJb30BAHUS.

B cnyyae oT3biBa 3aABUTENEM CBOEro MMUCbMEHHOro o6pau.|,eHm1 OTMeTKa 06 WCMNOIHEHUM WU
Hanpas/ieHWN ero B Ae/10 NPOCTaBNAETCA Ha ero 3aAaB/ieHnmn 06 oT3bIBe CBOErO o6pau.|,eva.

OTmeTKa 00 OT3biBe 3aABUTE/NIEM 3JIEKTPOHHOIO ObpallleHMs OTpaXKaeTca B CUCTEME YyyeTa U
06paboTkM obpaleHMin, a TakXKe B CUCTEeMe 3/1eKTPOHHOrO [AOKymeHToobopoTa B c/ydyae ee
NCMNO/Ib30BaHUS.

Mocne pacCMOTPEHUA BOMNPOCOB, U3NOMKEHHbIX FPaXKAaHMHOM B KHUre 3amedaHunii u NpeanoxeHui,
Ha Konuu oTeeTa (yBeAoOM/AeHMWsA) 3aaBUTENl0, OCTaloleics B AeNonpou3BOACTBE OpraHusauuu, y
MHAMBUAYANbHOTO NpeanpuHUMaTens, NPocTaBadaeTcd oTMeTKa 06 UCNOMIHEHUU U HanpaB/ieHUn ee B
aeno.

22. ObpalleHna 3anBuTeNel U AOKYMEHTbI, CBA3aHHbIEe C MX PAacCMOTPEHWEM, B OpraHv3auun
bopmmMpytoTCA B Aena B COOTBETCTBUM C YTBEPIKAEHHON HOMEHKAaTypol gen.

23. ObpalleHnsa 3assuTeneim U [OOKYMEHTbl, CBA3aHHble C WX PacCMOTPeHWem, npwu
LEeHTPaN30BaHHOMW cUCTeMe Ae/0NPOon3BOACTBA BO3BPALLAIOTCA AO/KHOCTHLIM IULAM, BedyLiMm
AenonpounsBoACcTBo No obpalleHnam 3aasuTenei, A1a LeHTpaan3oBaHHoro GopMmnposaHma aen.

06paLLI,EHVIFI 3anBuUTeNeNn n AOKYMEHTDI, CBA3aHHbIE C nx pPaccMoTpeHNEM, npu
,D,eLI,eHTpa}'IM3OBaHHOl7I cncreme genonpomnssoacrtea d)OpMVIperTCFI B Aenay WUCNONHUTENEN.

24, NUcbMeHHble O6paLLI,EHVIFI 3anBuUTENEN U AOKYMEHTbI, CBA3aHHbIE C UX PACCMOTPEHNEM, MOTYT
d)OpMMpOBaTbC‘r'I KaK B O4HO A4€eNno, Tak U B OTAE/IbHbIE AENa.



O6palLeHns 1 LOKYMEHTbI, CBA3AHHbIE C UX PACCMOTPEHUEM, MOTYT GOPMUPOBATLCA B TMBpUAHbIE
Aena B nopagKe, yCTaHOB/IEHHOM 3aKOHOAATEIbCTBOM B chepe apXMBHOTO Aea U Ae/10Npon3BoaCTBa.

25. [lena c obpauieHuamu 3asBuTenelt GopMmnpyloTca B TedeHue KaneHgapHoro roga. Kaxkaoe
obpalleHne U JOKYMEHTbl, CBA3AHHbIE C ero PacCMOTPEHWEM, COCTABAAIOT B Ae/e CaMOCTOATE/IbHYIO
rpynny. NMoBTopHble 06PaLLEHMSA COCTABAAIOT CAMOCTOATE/IbHYIO FPYMNY U XPaHATCA COBMECTHO C NepBbIiM
obpaleHnem.

26. Mpu dopmmpoBaHMM Aen c obpalleHNaMK 3asBUTeNel U AOKYMEHTaMM, CBA3AHHbIMU C MX
paccMoTpeHWeM, NpoBepaeTcA MNPaBUAbHOCTb HanpasieHMs o6palleHUin U AOKYMEHTOB B Aena, WX
NonHoTa (KOMMNEKTHOCTb). HepaspelleHHble 06palleHna, a TaKKe HenpasuabHO OQpOPM/EHHbIE
AOKYMEHTbI, CBA3aHHbIE C UX PacCMOTPeHneM, B Aena He GopMMpPYyHOTCA.

27. Mo WUCTeYeHWMU YCTAHOBJ/IEHHbIX CPOKOB XpaHeHWs obpalleHus 3asBuTeneil U OOKYMEHTI,
CBA3AaHHbIE C WX pPACCMOTPEHMEM, MOAJENKAT YHWUUYTONKEHUIO B TMOPAAKE, YCTaHOBJEHHOM
pecnybAMKAHCKMM  OPraHOM TOCYAapCTBEHHOTO ynpaBaeHus B cdepe apxMBHOrO Jesfa W
AenonponsBoacTBa.

Mpunoxkenune 1

K [onoxeHuto 0 nopaaKe BeaeHUn
henonpounssoactea no obpalleHnam
rpa*kaaH u KPUANYECKUX NN,

PEKBU3UTEHI
PerMCTpPalMOHHO-KOHTPONBHOM QOpMEl permcTpaummu obpalleHui SBasiBUTeJIeN

PerMCcTpauMoOHHENM MHIOeKC N

dammiusa, CODOCTBEeHHOE MMsS, OTUeCTBO (ecyiM TakoBOe MuMeeTcd) JMOO MHMUIIMAJIE
TpaxnaHMHa
Anmpec MecTa XUTeJbCTBa (MecTa npeOhBaHMA) TI'paXOaHMHa, KOHTAKTHHIM TeJiedoH

HammMmeHOBaHME nu MeCTO HaXOXIOeHNA DPUIOINYECKOI'O Jmua, KOHTAaKTHBIN Teﬂe@OH

dopma nomaum obOpalleHuAa

IaTa NnocCTylJeHusa obpalleHUd

KonmuecTBO JMCTOB OOpalleHms

KonmnuecTBO JIMCTOB NPUIIOXEHUN

IOaTe MIOEHTUUYHBIX obpaleHnM WIIN obpaleHnyt, Ccomepxallmx YTOUHALILNE
(momoJyiHgMMEe) OOKYMEHTH UM (MJIM) CBeIeHMs, [IOHNAaHHBIX 3BasgBUTEJIEM

OaTel, MHIOEKCH <*> [IOBTOPHHX OOpalleHUN
KoppecnoHnmeHT, nmaTa M MHIOEKC CONPOBOOMTEJIBHOI'O NMCbMa

TeMaTuUka

ConmepxaHue

ConmepxaHue UIOEHTMYHEIX obpameHuy uIM obpalleHMM, COHNepXallMx YTOUHSIME
(DonmoJyHAUME) IOOKYMEHTH M (MJIM) CBeHOeHMS, [NOHNAHHHIX 3adaBUTEJIEM

Pesosoumusa

VICTIOJIHUTETb CpOK MCIIOJIHEHUSA

IOKYMEHT HAalpaBJIEH Ha MCIIOJIHEHUE

HaTa HanpabBJIeHMA CpOK MCIOJIHEHUSA ___ JaTa uUCHOJIHEHMSA

Xon pacCcMOTPeHUA
OTMeTKa O BHIOA4YEe MNPelNIMCaHusA M eI'0 UCIIOJIHEHUM




PesynbTaT pacCMOTPpeHMs obpalleHus

IDaTa oTBeTa (yBeIOMJIEHMS) 3asaBUTEJIO N
OrmMeTka OO OOBABJIEHMM OTBETAa 3aABUTEJI0 B XOIe JIMUHOTO IIpMUeMa
OTMeTKa O CHATUM C KOHTPOJIA

IJOoKyMEeHT HNoOumMT B Oejo N

<*> MpocTaBAATCA NPY NPUCBOEHUM NOBTOPHOMY OBPALLEHUIO 0YEPELHOro PErucTPaLMOHHOro
WHAEKCca.

MpunnoxeHue 2

K NMonoxeHnto o NnopaaKe BefeHUA
penonpounssoactea no obpaleHnam
rpakaaH u lopUaANYecKuX any,

EAVHBINA KNACCUPUKATOP
OBPALLEHWUI TPAXXAAH U FOPUOUYECKUX UL

HAMMEHOBAHME TEMbI/NOATEMbI OBPALLEHUN FPAXAAH U FOPUANYECKUX NUL,
01 [ocypapcteo, obwecTBO, NONUTUKA

01 KOHCTUTYUMOHHbIe NpaBa, cBoboabl U 06A3aHHOCTM rpaxkaaH
02 locypapcTBEHHbIE OpraHbl, MHble OpraHM3auumn. Ux geatenbHOCTb
03 FocygapcTBEHHbIE CMMBOJIbI
04 MonuTtnuyeckue naptun. Mpodcotosbl. UHble 0bLECTBEHHbIE
obbegnHeHns
05 HanmeHoBaHus reorpadpuyecknx o6beKkToB, agpecHas cuctema.
ALMUHUCTPATUBHO-TEPPUTOPUANBbHOE AeNeHNe
06 FocyaapcTBeHHble Harpaabl
07 HaunoHanbHble u gpyrue obuiHocTU. Penunrua
02 (duHaHcbl, HaNoroobnoxKeHue
01 PecnybnnkaHckmin 6toakeT. MecTHble 6roaKeTbl
02 Hanorosasa nonntunka. [leknapmposaHue
03 BaHKM M HeGAHKOBCKME GMHAHCOBbLIE OpPraHM3aLUn
04 CTpaxoBaHue
05 Ob6palleHne LeHHbIX bBymar n obanraumin. KomneHcaums geHeKHblx
BK/1aZ0B
03 [PDKoHOMMUKa
01 NHanBmayanbHaa npeanpuHMMaTeIbCckan AeATeNbHOCTb
02 /TMueH3npoBaHMe OTAENbHbIX BUAOB AeATE/IbHOCTU.
PaspelumTenibHble JOKYMEHTbI
03 YperyanpoBaHue HennaTeKecnocobHoCTH
04 ApeHaa HegBUKMMOTro MMyLLLeCTBA
05 Manoe u cpegHee npeanpUHNUMATENBCTBO
06 MHBecTMumnm
07 MpeanoxeHna no ctabuansalmm SKOHOMUYECKOM CUTYALLUN
04 [MpombIWNeHHOCTb
01 [1eaTeNbHOCTb NPOMBbILEHHbIX NPEeANPUATNIA

02 3aK/loueHne 4oroBopoB, Ux cobatoaeHne




03 DHepreTuKka

04 HedTtenepepaboTka U XMmmMYecKas NPoMbILLUNEHHOCTb

05 [lepeBoobpabaTbiBatoLwas U Lean103HO-byMarkHasn
NPOMbILAEHHOCTb

06 /lerkaa NpoOMbILL/IEHHOCTb

07 Muwesan 1 nepepabaTtbiBatoLLasn NPOMbIWIEHHOCTb

05 |ArponpombiLL/IEHHbI KOMNAEKC
01 Mpon3BOACTBO U 3aroTOBKA CebX03npoayKumu. PacyeTtsl 3a
CeNbx03NpPoAYyKLMIO, BbINONHEHME CEbCKOXO3ANCTBEHHbIX paboT
02 ocypapcTBeHHAA NoaAepXKa arponpoMbILLIEHHOIrO KOMM/IeKCa
03 OpraHusaummn arponpPoMbILLNEHHOrO KOMMEKCA
04 depmepcTBO
05 /InyHble noacobHble X03AMCTBA rpaxKaaH
06 [BemneycTpoiicTBO M 3emenosb3oBaHue. FocyaapcTBeHHAs perncrtpauua
HeABUXMMOro MMYLLLECTBA, NPAB Ha HEro U cAeNoK ¢ HUM
01 3eM1eyCTPONCTBO U 3eM/1ENO/1Ib30BaHNE
02 N3bATHE N NpeaoCcTaBAEHUE 3eEME/bHbIX YH4ACTKOB
03 FocynapcTBEHHAA perncTpaumnsa HegBUXKMMOro MMyLLLeCTBa, NPaBs Ha
Hero u coenoK ¢ HUM
04 CapoBoavecKkue ToBapumLLecTea
05 3emenbHble cnopbl
06 /leATenbHOCTb MO perncTpaumm HeABUXKMMOro MMyLLLECTBA, NPaB Ha
Hero u coenoK ¢ HUM
07 MunuwHbi GOHA 1 XKUANULHO-KOMMYHA/IbHOE X03AICTBO
01 CobntoaeHne 3MNnLWHOro 3aKoHo4aTebCTBa
02 locypapcTBEHHbIN XUAULWHBIA GoHA,. ApeHaHoe )unbe. CounanbHoe
Kunbe. ObLLEeRUTUA
03 HaCTHbIN XXUAUWHbIA GoHA. [leaTeNnbHOCTb OpraHM3aummn
3aCTPOMLLMKOB M TOBAPULLECTB COBCTBEHHMKOB
04 YaydweHue XKUANLLHbBIX YycnoBui. MpuHATUE Ha ydeT
05 unbe B ceNbCKO MeCTHOCTH
06 PeMOoHT, aKcnlyaTauma n cogepaHue XuamwHoro poHaa
07 KommyHanbHble ycayru, B TOM Ynucne oTonieHune, BOAO-, 3IN1EKTPO-,
rasocHab»eHue, obpalieHue ¢ TBepAbIMM KOMMYHabHbIMK
oTX0AamMun
08 Onnata XUANLWHO-KOMMYHa/IbHbIX ycayr. Tapudsbl. uanuHble
cybcmaum, Nbrothl
09 BnaroycTpoincTeo un copepKaHne HaceNeHHbIX MYHKTOB, B TOM Yncie
copeprkaHne YINYHO-A0POXKHOM cetTu
10 HapylieHue npasma N0Nb30BAHMA XKUNbIMU NOMELLEHUAMM.
MepennaHNMpPOBKa M NeEPEYCTPONCTBO HKUJbIX MOMELLEHNN
11 CoaeprkaHne 4OMALLHUX XKUBOTHbIX
12 BnaroycTponcTeo U copeprkaHne mect norpebeHnn
08 |ApXxuUTeKTypa 1 CTPOUTENbCTBO

01 APXUTEKTYpPa U rpafoCTPOUTENbCTBO

02 MpoeKkTupoBaHue u cobatogeHne TpeboBaHU TEXHNYECKUX
HOPMaTUBHbIX NPaBOBbIX aKTOB

03 MnanwHoe cTponTenbCTBO, B TOM YMC/IE MHAMBUAYANbHOE.
PeKoHCTpyKumnAa

04 locypapcTBeHHas NoAAeprKKa rpaxkaaH npu BO3BeAEHUN,

PEKOHCTPYKUMM UK NPUOBPETEHUMN KUbIX NOMELLEHMWI. JIbFrOTHbIe
KpeauTbl M ogHopa3oBble cybenanu. JibroTbl




05 [apaKHO-CTpOoUTENbHbIE KOOMEPATUBbI, ABTOMODOU/IbHBIE CTOAHKM,
NapKOBKM
09 [TpaHcnopT
01 TpaHcnopTHble Tapudbl, c6OPbI, NbrOThI
02 MepeBO3KM NaccakMpPoB aBTOMODOUAbHBIM, FOPOACKMM
SNEKTPUYECKMM TPAHCNOPTOM U METPOMNOIUTEHOM
03 MHble BUAbI TPaHCNOpPTa (KeNe3HoA0POKHbIN, BO3AYLIHbIN, BOAHbIV
M MOPCKOW, MarncTpasbHblii, TPy6ONpPOBOAHbIN)
04 PemMoHT, CTpOUTENbCTBO M CoaepKaHmne g4opor
05 [leATeNbHOCTb YUYPEXAEHMI CUCTEMDI TPAHCNOPTA
06 MepeBo3KM rpy30B aBTOMOOUAbHBIM TPAHCMOPTOM
10 Toprosns. MoTpeburenbcKuit pbIHOK
01 AHTUMOHOMONILHOE PEryINPOBAHNE U TOPrOBASA
02 LleHbl U LeHoObpa3oBaHue
03 locypapcTBeHHbIE 3aKyMKW ToBapos (paboT, ycayr)
04 ObecneyeHune ToBapamu. Kayectso ToBapoB
05 MpeAnpuATUA TOProBAU U O6LLLECTBEHHOTO NUTAHMUSA
06 MpepnpuATMA noTpebutTenbcKkom Koonepauumn. PoiHKK
07 BbiToBOE 06CNYKMBaHUE HaceneHus
08 3awmTa npas notpebutenei
09 Peknama
11 [Tpya, 3aHATOCTb HaceneHUA, OXpaHa TpyAaa
01 TpyAoycTponcTBO, CNy»Kba 3aHATOCTU
02 YcnoBus M oxpaHa Tpyaa. JKCnepTmsa ycioBuii Tpyaa. TexHuKa
6e3onacHOCTH
03 OnnaTa Tpyga
04 YpoBeHb XM3HM 1 J0X0408 HaceneHuaA. CounanbHble rapaHTUm
05 MpumeHeHWe 3aKOHO4ATENbCTBA O TPpyAe. 3almTa TPYA0BbIX NpaB
paboTHMKoB. KoHTpob (Haa3op) 3a cobaoaeHem
3aKOHOAATEeNbCTBA O TPYAE, 3aHATOCTU HAaceNeHNA U COLMANbHON
3awmTe
06 TpyaoBasa murpauma. BHewWwHAA TpyaoBaa murpauma
12 |CoumanbHOe M NeHCMOHHOe obecneyeHue
01 MNeHcnoHHoe obecneyeHmne. HasHayeHUWe, BbINnaTa, nepepacyet
neHcumn
02 Ha3HaueHne Nocobuit n NHbIX COLMaNbHbIX BbINAAT.
locypapcTBeHHas agpecHan coumanbHas NOMOLLb
03 CemelHbIV KanuTtan
04 CoumanbHoe 06CnyKnBaHme
05 CoumanbHas 3aWwmuTa MHBAINA0B, BETEPAHOB U ML, K HUM
NPUPABHEHHbIX
06 CouManbHas 3allmTa rpaykaaH, NoCTpaaaBLUnX OT NOCNeACTBUN
KaTacTpodbl Ha YepHobbinbCcKoM ASC 1 Apyrux paamalmoHHbIX
aBapumn
07 CoumanbHOe CTPAaXoOBaHUE U NEPCOHNPULMPOBAHHDBIN yyeT
08 OneKka 1 NoNe4YnTeNbCTBO B OTHOLEHMN COBEPLUEHHONETHUX
rpaxkaaH
13 [3ppaBooxpaHeHue
01 OKasaHne meanuUMHCKOM NnomMmoLm
02 MeamumHcKas n GapmaLeBTUYecKan AeAaTeNbHOCTb OpraHM3aLmii
3/1paBOOXPaHEHMUA U UHOMBUAYANbHBIX MPeAnpUHUMaTENEN
03 MeaunumHcKas akcnepTnsa n peabununtayma. YcTaHoBAEHME rpynnbl




MHBA/IMOHOCTU

04 ObecneyeHne HaceneHus NeKapcTBeHHbIMK CpeacTBaMm U1
n3aennaMM MeamUMHCKOro HasHavyeHua. MNpoTesnposaHune

05 CaHMTapHO-3NMAEMMONOrMYecKoe Baarononyumne HaceneHus

06 CaHaTOPHO-KYPOPTHOE /IeYeHME U 0340POB/EHNE HaceneHUn

14 |O6pasoBaHue U HayKa
01 CoBepLUEHCTBOBaHNE CUCTEMbI 06pPa3oBaHMA
02 [leATeNbHOCTb YYpeXKAEHWI BbICLUEro, CpegHEro CNneumanbHoro,
npodeccnoHanbHo-TeExHNYeCKoro obpasoBaHuA. Pacnpesenenue
03 [leAaTeNlbHOCTb yUYpeaeHUi obero cpegHero o6pasoBaHus
04 [1eATEeNbHOCTb YYpEeXAEHWI AOWKOAbHOIro 06pa3oBaHmA
05 Oneka M NoneYynmTenbCcTBO. YebiHOBNEHUE (YaodepeHue). MpruemHasn
cemba. [leTckmue goma
06 [1eATeNbHOCTb HAY4YHbIX yupexaeHnin. MHHOBALMOHHAA
\neaTenbHoCTb
07 MN306peTaTenbCcTBO M paunMoHanmM3aTopcTeo. [aTeHToBEAEHME
15 UHdopmauma u cBaAsb
01 MNoutoBas cBA3b
02 TenekoMmyHMKaLUKM 1 CBA3b
03 NHdopmaumoHHble TexHonormn. MHdopmaLmoHHoe obcnymBaHue.
MUHTepHeT
04 CpeactBa maccoBon MHGOPMaLUK
05 M3pnatenbckoe aeno
16 |[Kynbtypa, pusnueckasn KyabTypa u cnopT, TYpUsm
01 [leATeNbHOCTb yYpeAeHUI KynbTypbl. [poBeseHNE KyNbTypPHbIX
MmeponpuaTuii
02 OxpaHa NaMATHUKOB UCTOPUU U KyNbTYpbl
03 dusmnyeckan KynbTypa n cnopt
04 Typu3am, KayecTBo ycayr
17 |OxpaHa OKpy:KaloLen cpeabl U pauMoHaNbHOE UCNONAb30BaHUE NPUPOAHDbIX
pecypcoB. IKonoruyeckas 6e3onacHocTb
01 OxpaHa OKpy:Katowen cpeabl. MNaaTerkn 3a NpMpPoaoNoab30BaHMeE
02 SKkonormnyeckas 6esonacHocTb. ObpalleHne ¢ oTXogamMu
03 leope3snyeckas u Kaptorpadpumyeckan AeAaTeNbHOCTb
04 OxpaHa 1 Ucnoab3oBaHUe 3emenb, Heap, BoA, *KUBOTHOIO U
pacTUTENbHOFO MUPA, 1ECOB N aTMOCHEPHOro BO3AyxXa
05 M'mapometeoponorua
06 MpepynpexaeHne U NMKBUAALMA Ype3BblYaHbIX CUTyaL Ui
NPUPOAHOro N TEXHOrEeHHOro XapaKkrepa
18 |060opoHa rocygapcTea
01 BoopyrkeHHble Cuabl Pecnybamkn Benapycb
02 HaumoHanbHasa 6e3onacHoOCTb
03 BounHcKasa 06A3aHHOCTb M BOMHCKas cny»Kba. AnbTepHaTUBHas
cnykba
04 MNpaBoBas 1 coumanbHan 3alWMTa BOEHHOCAYXKALMX, rpaXaaH,
YBOJIEHHbIX C BOEHHOM CY»K6bl, U YIEHOB UX CEMEN
05 OxpaHa FocyaapcTBEHHOM rpaHuLbl
06 BoeHHo-naTpmnoTMyeckas pabota. YcTaHoBAeHWe daKTa yyacTus B
BOEHHbIX AeACTBUAX
19 [TamorkeHHOe peryampoBaHUe, TAMOXEHHbIE NAATeXN
01 JeAaTenbHOCTb TAMOMEHHbIX OPraHoB
02 [TamoXeHHble npoueaypbl, TAMOXEeHHble NaaTexXun




03 MepemelleHMe Yepes TAaMOKEHHYIO rPaHULLy TOBAapOB, TPAHCMNOPTHbIX
CpeacTs, BaOTHI
20 |OpraHbl BHYTPEHHUX Aen

01 J1eATeNbHOCTb OPraHOB BHYTPEHHUX Aen
02 [eatenbHocTb AU
03 UcnpaButenbHble yupexaeHUa. YCNI0BHO-A0CPOYHOE
ocBoboxaeHMEe. AMHUCTUA
04 3aABNEHUA O NPeCTYNAeHUAX, MPOTMBOMNPABHbLIX AENCTBUAX
05 OXpaHHas AeATeNbHOCTb
06 Ipa*kpaHcTBO. [paBoOBOE NONOKEHUE NMHOCTPAHHbBIX FPaXkAaH U nny,
6e3 rpa)kaaHcTea
07 Perncrpaumna. JokymeHTUpOBaHMe HAceneHmsa
21 |OpraHbl cnepcTemA
01 JlocneacteseHHaA NpoBepKa
02 MpepBapuTenbHOE paccnegoBaHue
22 |OpraHbl NPOKypaTypbl
01 Hapsop 3a ncnonHeHMem 3aKOHOAATENbCTBA OPraHaMm A03HAHUA U
cnencTens
02 Haz30p 3a 3aKOHHOCTbLIO CYAEe6HbIX MOCTaHOBIEHWUI (MO YroNI0BHbIM,
rpaxgaHCKMm genam, genam o6 aAMMUHUCTPATUBHbIX
npaBoHapyLeHunaXx)
03 Bopbba c opraHM30BaHHOM NPECTYNHOCTLIO U KOppynumen
23 (Cyabl
01 3aKOHHOCTb M 060CHOBAHHOCTb CyAebOHbIX MOCTAHOBAEHWUM
02 CpOKKM paccMOTpPEHUA gen B cyae
03 MpumeHeHWe npoueccyanbHbIX HOPM NPU PACCMOTPEHUU Aen

24 |OpraHbl OCTULUKN
01 ALBOKATypa
02 HoTtapuar

03 Perncrpaunn obwecTBeHHbIX 06begMHEHN

04 Pernctpauns ropuanyeckmx auy, MHANBUAYANbHbIX
npeanpuHumaTenem

05 OpraHbl, PErMcTpupytoLmne akTbl FPaXKAaHCKOrO COCTOAHUSA

06 OpraHbl NPUHYANUTENBHOIO UCNOIHEHMA

07 ApxuBbl. ApxusHble GoHAbI. [ToNy4eHne apXMBHbIX CBEAEHWUI, PO3bICK

AOKYMeHTOB. [JokymeHTOBeAeHMe. [1enonpon3soacTeo
25 |CypebHble akcnepTUsbl

01 MNpoBeaeHWe cyaebHbIX 3KCNepPTU3, IKCNepPTU3 (MccneaoBaHNUi)
02 /TnueH3npoBaHne AeATeIbHOCTU MO NPoBeAeHUI0 CyaebHbIX
BKcnepTus

26 |[[pa*kAaHCKO-NpaBoOBble CNOpbl

27 |CobniopeHue 3aKOHOAATENbCTBA, perlameHTupylowero paboty ¢

o6 palLeHUAMU rpaXKaaH U IPUANYECKUX NLL

28 |Pa3bAcHeHUe nopAaaKa NPUMEHEHMUA HOPMATUBHDbIX NPaBOBbIX aKTOB.
MpepnoxeHnA NO KOPPEKTUPOBKE HOPMATUBHDBIX NPABOBbIX AKTOB
29 |Apyrue Bonpochbl

MpumeyaHne. PecnybanKaHCKME OpraHbl rOCyfapCTBEHHONO YNpPaB/AEHWs, UHble OpraHM3auuu,
noa4ymHeHHble MpaBuTenbcTBy PecnybimMkmn Benapycb, MeCTHble UCNOHUTENbHbIE U pacnopaguTenbHble
opraHbl MOTyT AOMNOJIHATL TEMbI/NOATEMbI HACTOALWErO KAaccuduKaTopa UHbIMU PyBpUKaMm € y4eTom
oTpacneBoit cneundmkmn paboTsbi.



YTBEPXIEHO
[IocTaHOBJIEHKE
CoBeTa MMHMCTPOB
Pecnybmuku Besapycs
12.11.2025 N 635

KoHcynbTaHTlAOC: NnpUmeYyaHue.

OTBETCTBEHHOCTb 33 OTCYTCTBME KHWUIMM 3aMEYaHWN U MPeasoKEHUN UAN HenpeabABAEHUE KHUTMU
3aMevYaHuin U NpeasioKeHnt no nepBomy TpeboBaHWUIO rpaXKAaHWHA YCTAaHOB/EHA YacTbio BTOPOM
ctatbn 10.10 Kogekca Pecnybankmn benapycb 06 agMUHUCTPATUBHbBIX NPAaBOHAPYLLUEHUSX.

KoHcynbTaHTlAOC: NnpumeYyaHue.

MyHkTOM 25 TllepeyHa KOHTPO/IUPYIOLWMX (HaA30PHbIX) OpPraHoOB, YMNOJHOMOYEHHbIX MPOBOAUTbL
NPoBepKU, N chep UX KOHTPOIbHOW (HaZA30PHOWN) AEATENbLHOCTH, YTBEPKAEHHOro YKasom MNpesunaeHTa
Pecnybanku benapycb o1 16.10.2017 N 376, KOHTPO/1b 32 COBN0AEHNEM NPOBEPAEMbIMU CyObEKTAMMU
3aKOHOAATENbCTBA O KHUIE 3aMeYaHUii U NPeasiOKEHUM BO3/IOXKEH Ha MECTHblE UCMONHUTE/IbHbIE U
pacnopaguTesibHble OpraHbl.

NONOXEHUE
O NOPALKE BbIAAYN, BEAEHUA U XPAHEHMUA KHUTU 3AMEYAHUIA U NPEANIOKEHWUIA

FMABA 1
OBLUMUE NONTOKEHUA

1. Hactoawmm [loNoKeHMem ycTaHaBAMBAETCA NOPAAOK BblAAauM, BEAEHUA U XPaHEHWUA KHWUMU
3aMeyaHuii U NpeaNoXKeHWI (aanee - KHUra) B opraHusaumax u y MHAMBUAYaAbHbIX NpeanpuHnmaTenei,
peanusyloWwmx ToBapbl, BbIMOAHAKWMX PaboTbl, OKasblBAlOWMX YCAYTM COrNacHO nepedHto coep,
onpezefieHHbIX B NpUAoXKeHnn 1, n no Gopme COrnacHo NpUIoNKeHMo 2.

2. KHura npepgbsaBasetcs no nepBomy TpeboBaHWMIO rpakaaHWHa. 3anpelaetca TpeboBaTb OT
rpa’kgaHvHa npeabaBAeHUs [LOKYMEHTOB, YAOCTOBEPSIOWMX JIMYHOCTb, UAM OBBACHEHUA MPUYMH,
BbI3BaBLUMX HEOOXOAMMOCTb BHECEHUS 3aMeYaHusa 1 (Man) NpeanoxKeHus.

KHura npeabasaseTca B pa3BepHyTOM BUAe Ha oyepeaHoi cBo60AHOM ANA 3aMoHEHUA CTpaHuLe,
NCKt0YaA 03HAKOM/IEHME MpaXKaAaHUHA C 3aMMUCAMM, BHECEHHBIMW B KHUTY APYIMMW rparkaaHamu.

3. W3roToB/fieHME KHWUF OCYLLECTBASETCA Pecnyb/IMKaHCKMM  YHUTApHbIM  NpeanpuatTuem
"MspatenbcTBo "BenbnaHKasbla" (Aanee - peanmsylollan opraHMsauma).

®duHaHCMpPOBaHME pPACXOLOB Ha M3rOTOB/IEHWE KHUT OCYLEeCTBASETCA 3a CYeT CpeacTs
pecnybanKaHCKoro bloaskeTta, npeaycmaTpuBaemMbix MUHUCTEPCTBY GUHAHCOB Ha 3TU LLENN.

OnnaTa CTOMMOCTU KHUTU (KHWUT) NPOMU3BOAMTCA NyTEM NEPEeYNC/IEHUA PeasM3yoLeil opraHmM3aLmm
NAaTthl, YKasaHHOM B nyHKTe 4 HacToAwero [loNoXKeHMs, M OTHOCMTCA OpraHus3auuaAMKM W
WUHAMBUAYANbHBIMU NPeANnPUHUMATENAMM Ha cebecToMMOCTb NPoAYKLUK, TOBApOB (paboT, ycayr).

Cpeactsa OT peanvs3aumMyv  KHUT  3a4MCAAIOTCA  peanusyiollleit opraHuMsaumein B A0Xo4pl
pecnybankaHckoro 6oakera.

FNABA 2



NoPAAOK BblAAYU KHUTU

4. KHura BblgaeTca nyTem peanusauuy opraHusaumam u MHAMBMAYaAbHbIM NpeanpuHUMaTEeNAM
peanusytollelt opraH1saLmeit 3a naaTty, pasmep KOTopoit ycTaHaBanBaeTca MUHUCTepcTBOM GUHAHCOB.

KoHcynbTaHTlAOC: NnpumeYyaHue.

ABTOMaTU3MpPOBAHHAA CUCTEMA BEAEHUA 3/IEKTPOHHOro OaHKa AaHHbIX 6/1aHKOB AOKYMEHTOB WU
OOKYMEHTOB C OnpeaeneHHOM CTEMeHbl 3alunTbl M MeyvyaTHOW MPOAYKUMM pasmelleHa Ha caiTe
(http://blank.bisc.by/).

5. MHdopmauma O KHUrax BK/IKOYAETCA B COOTBETCTBMM C [loNoXKeHMemM O nopaaKe BeAeHUs
3/IeKTPOHHOro 6aHKa AaHHbIX 61aHKOB AOKYMEHTOB U IOKYMEHTOB C onpeaeneHHON CTeNeHbHo 3aLluThbI
M NeYyaTHOM NPOAYKLUK, YyTBEPXKAEHHbIM NocTaHoBAeHMem CoBeTa MuHucTpos Pecnybanku benapycs ot
6 uona 2011 r. N 912, B 31eKTPOHHbIA 6GaHK AaHHbIX 6/71aHKOB [AOKYMEHTOB WM [OKYMEHTOB C
onpefeneHHoM cTeneHbto 3alunTbl U MeYaTHOW NPOoAYKUMK (Lanee - SNeKTPOHHbIA BaHK AaHHbIX):

peanusyloLwein opraHmMsaumen - Npu Bblgade KHUMU (KHUT);

Ha/0roBbIMM OpraHamm <*> - B c/lyyae U3MeHeHMs agpeca MecTa HaXOMKAEHUA KHUMM (KHWUT) uan
Npu3sHaHus ee (MX) HeaeNCTBUTENbHBIMM.

<*> Mopa HanorosbiMm OpraHamum NOHNMAaOTCA HA/I0roBble OPraHbl NO MECTY NOCTAHOBKWM HA YYeET -
B OTHOLWEHWN OpI'aHVIBaLI,Mﬁ, Hasorosblie OpraHbl HE3aBUCMMO OT MeCTa NOCTAHOBKU Ha Yy4yeT - B
OTHOWEHUN MHONBUAYA/TbHbBIX npe,u,anHmmaTeneVl.

6. OcHoBaHMemM A4/Aa BblJAYU KHUTU ABAAETCA Hanuyume CBe,D,eHMﬁ 06 opraHunsauun wumnun
NMHONBNAOYyanbHOM npeanpunHMmartesne B rOCY,ﬂ,apCTBeHHOM peecTpe nnatenblwnkoB (MHbIX 06A3aHHbIX

).

7. BblAa4a KHUMM (KHWT) OCYLLEeCTBAAETCA OpraHusaunmM 1 MHAMBUAYaAbHOMY MpeanpuHUMaTeNnto
npv NnpeabaABAEHUM CNeAYIOLWNX JOKYMEHTOB (cBeaeHUIA):

OPUIMHAN M KOMMA NNATEXKHOro AOKYMEHTa, NOATBEPKAAIOLWEro OniaTy CTOMMOCTU KHUTU (KHMT),
33 WCKNOYEHMEM Cayyasa BHECEHMA nnaTbl NOCPEACTBOM aBTOMAaTM3WMPOBAHHOW MHPOPMaLMOHHOM
CUCTEMBI €4MHOr0 PacYeTHOro M MHGOPMaLMOHHOTO NPOCTPAHCTBA;

OPUIMHAN [OKYMEHTA, YAOCTOBEPSAIOLLEro Ccay:KebHoe MOo/oXKeHWe pyKoBoauTens (npukas o
Ha3Ha4YeHMM Ha A0JIKHOCTb PYKOBOAUTENA, MW BbINUCKA U3 pelleHus obLero cobpaHus, npaBaeHns uam
MHOrO OpraHa ynpaB/ieHns PUANYECKOro AL, UK TPYA0BOMN A0OroBOp (KOHTPAKT), MK TpayKAaHCKO-
NpPaBoOBOI O0roBOP, WAW YAOCTOBEPEHWE PYKOBOAMTENA HEKOMMEPUYECKOW OpraHusaumm), a TaKke
OPUTMHAN LOKYMEHTA, YA0CTOBEPSAIOLLENO €ro JIMYHOCTb, - NP MNONYYEHUN KHUMU (KHUT) pyKOBOAMUTENEM
opraHusaunu;

[0BEPEHHOCTb Ha NOYYEHNE KHUMM (KHUT) M OPUTMHAN AOKYMEHTA, YA0CTOBEPAIOLWLErO IMYHOCTD, -
NPy MNOAYYEHMM KHUMU (KHWUF) WMHbIM MpeacTaBUMTENIEeM OpraHM3auuKu, Kpome PyKoBoauTens,
npeacraBuTeneM MHAMBMAYANbHOMO NpeanpUHUMaTENs;

OpUrMHaN [AOKYMEHTa, YAOCTOBEPAIWEro JIMYHOCTb, - MPU  MNOAYYEHUM KHUTU  (KHMT)
WMHANBUAYANbHbIM NPeAnpUHUMaTENEM;

cBeAeHun 06 aapece MecTa HaxoMKAEeHMA KHUTU (KHUT).

8. OpraHu3aums 1 NHAMBUAYaAbHbIA NpeanpuHMMaTeNb onpeaensaoT Heobxoanmoe ANA Bblaaym



MM KOJIMYECTBO KHUT B COOTBETCTBUM C NepeyHem chep peanmsaumm opraHn3aumsamm, MHAMBUAYaNbHbIMM
npeanpuHUMaTeNs MM TOBapOB, BbINOJAHEHUA paboT, OKasaHMA YCAYr, B KOTOPbIX BeAeTcA KHUra
3aMeyaHuii U NPeaNoKeHUN.

9. HoBaAa KHuUra BblgaeTca ¢ CO6IHOAEHVIEM Tpe6OBaHMﬁ, YKa3aHHbIX B MYHKTaX 4 - 7 HacToALwero
MonoxeHwus, B Ccnydanax:

3aMO/IHEHUA BCEX CTPaHWUL, KHWUMM, NpegHasHa4YeHHbIX 418 BHECEHWA 3ameydaHuin u (uawm)
npeanoKeHni n MHpopmaumm ob Nx paccMoTpeHuu;

nopuu (NnospexxaeHus, 6paka) KHUIK;
YTPaTbl KHUTY;
XULLLEHWUA KHUTK,

B cnyyae, yKazaHHOM B a63au,e BTOPOM 4acCTu nepBon HacCToAlWLero NyHKTa, HoBaAa KHUra BblAaeTCA
npu npeavAasaeHnn peanm3yrom,e1‘/'| OopraHunsauuu WCMO/Ib30BAaHHOM KHUTU.

B cnyyanx, yKasaHHbIX B ab3auax TpeTbem - MATOM YacTW NEPBOM HACTOALLErO NYHKTa, HOBAs KHUra
BblOAEeTCA peanu3ylowein opraHusauMelrt nocne BHECEHMA HANOrOBbIM OPraHOM B  MOpPAZAKeE,
npeaycmotpeHHom B nyHKTax 10 uM 11 Hactoawero [1of0XKeHUA, B 3NEKTPOHHbIN 6aHK AaHHbIX
nHpopmMaumMm 0 KHUre ¢ npusHakom "HegenctButenbHo".

10. Npu o6HapyKeHUn GaKToB Nopum (NoBpexKaeHUs, 6paka), yTpaTbl KHUMM He nosgHee paboyero
[OHA, cnepyrowero 3a AHem OBHApy)KeHMs yKasaHHbIX GaKTOB, OpraHusaunein UanM UHAMBUAYAbHBIM
npegnpvHMmaTesem B Ha/JOroBbli OpraH MpeacTaBAseTcA COOTBETCTBYIOWMIA aKT, B KOTOpPOM
YKa3blBAlOTCA PErucTPaLMOHHbIA HOMEP KHWUMM, afpec ee MecTa HaXOMKAeHWA, MpUYMHaA Mopuu
(noBpexaeHus, 6paka), yTpaTbl KHUTK.

Mpu ob6HapyKeHUM ¢aKTa XULEHUA KHWUMM B HaNOrOBbIA OpraH NPeACTaBAAETCA AOKYMEHT,
noATeepXAaatolmii obpalleHme B opraHbl BHYTPEHHUX Aen No GaKTy ee XULWEeHMS.

11. Hanorosbiii opraH He nosgHee paboyero AHA, CNedylolWEro 3a AHem MoayyeHus
COOTBETCTBYIOLLErO aKkTa IM60 AOKYMeEHTa, NoATBepXAatoLlero obpalleHne B OpraHbl BHYTPEHHMX Aen No
baKTy XULEHNA KHUMWU, Nepeaaer B 3NEKTPOHHbIN BaHK AaHHbIX MHGOPMAaLMIO O KHUre C NPU3HaKoM
"HepelictButenoHo".

rMABA 3
NoPAAOK BEAEHMA U XPAHEHUA KHUTU

12. KHura Begetcsa cybbekTamum M B MecTax, onpeaesieHHbIX B 4acTax NepBoM M BTOPOM NyHKTa 1
cTaTbM 24 3aKoHa.

MecCTO HaxOXKAEeHUA KHUTM (KHWUT) OO0/IHO COOTBETCTBOBAThL agpecy ee (MX) MecTa HaxoXKAaeHus,
coaeprKallemyca B 31eKTPOHHOM 6aHKe AaHHbIX.

B cnyyae usmeHeHMA agpeca MecTa HaxoXKAeHUA KHUIMM (KHWUT) opraHu3aumnsa Uanm MHAMBUAYanbHbIN
npeanpuHMmaTtens He nosaHee pabovero AHA, cneayloLEro 3a AHEM U3MEHEHUA MeCTa HaxOMKAeHUs
KHUMM (KHWUr), HanpaBnaeT yBeAOMJ/IEHWE B HaNOroBblA OpraH A/1a BHECEHUS COOTBETCTBYIOLLMX
N3MEHEHMMN B INEKTPOHHbIN BaHK AaHHbIX.

13. PekBU3UTbI KHUMM "[laTa BHECEHMA 3amedaHna 1 (nnn) npeanoxenuma”, "damununs, cobctBeHHoe
MMSs, OTYECTBO (ecnn TaKOBOe MMeeTCA) rpakgaHnHa", "Agpec mecta KutenbcTsa (mecta npebbiBaHuMA),
KOHTaKTHbIN TenedoH", "CoaeprkaHue 3ameyaHma u (Mamn) npegnoxReHns" 3anonHAOTCA rpaxKaaHMHOM.



14. PeKBM3UTbl TUTYNIbHON CTPaHULbI KHUMM, a TaKXe PEeKBU3UTbl KHUTK "MopAaKoBbIM HOMep
3ameyaHua U (unn) npeanoxkeHua", "Pesontouma pyKoBoAUTENs OpraHusaumm, ee obocobaeHHOro
noapasaeneHus ¢ nopyvyeHnem KOHKPETHbIM AO0/MKHOCTHbIM ANLAM PacCMOTPeTb 3amedaHue U (uam)
npeanoxexHue", "CeegeHuns o xoge 1 pesynbTaTax pacCMOTPEHMA 3aMeYaHus 1 (Mnn) npenoKeHus, AaTa
paccMOTPeHUs, HaMMeHOBaHMWe A0JIKHOCTU, MOANUCh U pamnana nuua, BHeclwero ceegeHua”, "OTmeTKa
O HanpasBneHWM OTBeTa rparKAaHWHY (4aTa U pernctTpauuoHHbIM Homep oTeeTa)", "HammeHoBaHue
OOKHOCTU, GamMUAUSA, MHMLMaNbI INLA, OTBETCTBEHHOTO 3a BeAeHWNE KHUMM 3amedaHunii n npeanoxeHumin"
3aMONHAKTCA pPYKoBOAMTENEeM OpraHu3auuMuM UAW YNONHOMOYEHHbIM UM /IMLOM, OTBETCTBEHHbIM 3a
BeAeHNe KHUTU.

PeKBU3NUTbI TUTY/IbHOW CTPAHWLbI KHWUIM, @ TaKKe pPeKBU3UTbl KHUrM "MopagKoBblid Homep
3ameyvaHua 1 (uaun) npeanoxerHna", "CeeseHuns o0 Xo4e v pesysibTaTax PacCMOTPEHMA 3amedaHnsa U (uam)
npeanoXeHus, ata PacCMOTPeHUs, HAMMEHOBAHWE AOJ/IKHOCTM, MOANUCL U GamMUANS ML, BHECLEro
ceeneHuns", "OTMeTKa 0 HanpaBAeHUW OTBETa rpa*KAaHUHY (AaTa U perncTpaumoHHbIM HoMep oTeeTa)"
3aMONHATCA MHAMBUAYAbHBIM NpeanpuHUMaTenem.

3ameyaHusa u (Maun) NpeanoxeHna HymepyrTca NoPAAKOBbIMM HOMePaMK C Havana KafeHgapHoro
roaa.

CsegeHuna o xoge u pPe3ynbTaTtaxXx pacCMOTpeHUA 3ameyaHuii u (MJ'IVI) ﬂpeAﬂO)KEHMﬁ N OTMETKa O
Hanpas/1€HUN OTBETA NPaKaAaHNHY (,u,aTa n peI'VICTpaLI,l/IOHHbIlz HOMepP OTBETa), B TOM Hnucne ypegomneHumn
O NpoaneHnn CPpoKa PaCCMOTPEHNA NU3ZTOXKEHHDIX B KHUTE 3aMeyaHuii u (MIWI) I'IpE,CI,J'IOH-(EHVIﬁ, BHOCATCA B
KHUTY He nNo3aHee nocneaHero AHA CPOKa UX PaCCMOTpPeEHUA.

15. KHura Begetcs A0 MOJIHOMO 3amno/iHEHUA BCEX CTPAHWUL, NpedHasHadeHHbIX AN BHEeCceHus
3aMeyaHuii U (MAK) NpeanoXKeHU, Nocne Yero opraHM3auMM U UHAMBUAYA/bHbIE MPeAnpPUHMMATENN
0653aHbl B TeYeHMe 5 KaneHAapHbIX AHel 06paTUTbCA B PeasiM3yioLyio OpraHM3aumio 3a noayvyeHmem
HOBOW KHUTW B NOpAAKe, YCTaHOBAEHHOM I1aBoi 2 HacToswwero MNonoxeHus.

16. OtBeTcTBEHHbIMM 33 XpaHeEHne KHUTU ABAAKOTCA pPYyKOBOOAUTENb OpraHunsaunm wuan
YyNO/IHOMOYEHHOE UM 1nyo, VIH,CI,VIBVI,CI,yaﬂbeIl)‘I npegonpunHnmatenno.

17. Konun oTBeToB (yBeAOMNEHWIA) rpaxKaaHam Ha 3aMedyaHuns U (Mnun) npennoXKeHus, BHeCeHHble
B KHUTY, U JOKYMEHTbI, CBA3aHHble C UX paccMOTpeHMemM, GOPMMUPYIOTCA B OAHO AeN0 U XPaHATcA Y
OOJIKHOCTHbBIX INL, OTBETCTBEHHbIX 32 BeAeHWE U XpaHEeHUE KHUTU.

18. B c/nyyae MOAHOrO 3anoO/IHEHMA BCEX CTPAHWUL, KHWUMM, MpeAHasHayYeHHbIX ANA BHeceHuA
3aMeyaHuii n (Man) npeanoxeHunin u nHdopmaumm ob X PacCMOTPEHUN, A0 UCTEYEHUA KafeHOapHOro
rofia OHa XpPaHUTCA BMeCTe C HOBOWM KHMIOM MO MecCTy ee BeAeHUs, a N0 UCTeYeHUM KaneHaapHoro roaa -
B TeYeHue 5 IeT B apXMBe OpraHM3aunmn Man y MHAMBUAYaAbHOro npeanpuHMmaTens.

19. Mo UcTeYeHUN YCTaHOBIEHHbIX CPOKOB XPAaHEHUS KHWUMA NOANEKMUT YHUUTOKEHUIO B NOPASKe,
YCTaHOB/IEHHOM pecnyb/IMKaHCKMM OpraHOM rocyZapCTBEHHOIO YNpaB/ieHUn B cpepe apxXxMBHOTO Aefa U
AenonponsBoacTBa.

20. Mpu npoBeaeHWM NPOBEPOK  AEATeNIbHOCTM  OpraHuM3auuii U MHAMBUAYA/bHbIX
npeanpuvHMmaTenein KOHTPOAUPYIOLWMMN (Hag30pHbIMKW) OpraHamu B MopagKe, NpeasycMOTPeHHOM
3aKOHOZATE/NIbCTBOM O KOHTPO/IbHOW (Hag30pHOM) AeAaTeNbHOCTM, npoBepseTcs cobntogeHne Umu
3aKOHOAATeNbCTBA O KHUre 3ameyaHuii U npeanoskeHnin. O BbIBAEHHbIX HapylleHusax TpeboBaHMi
3aKoHa 1 HacToALero MoN0KeHNA No BEeAEHWNIO KHUTU, PACCMOTPEHUIO U3/I0XKEHHbIX B HE 3amedaHuii u
NpeasioXeHWit, COCTaB/IEHHbIX aKTax MPOBEPKM UAM  MpoTOKoNax 06  agMUHUCTPATUBHBIX
npaBoHapyLWeHUAX A0MKHOCTHBIMU NNLAMWU KOHTPOANPYOWMX (HaA30PHbIX) OPraHOB BHOCATCA B KHUTY
COOTBETCTBYHOLLME 3aMNUCK.

M3bATME KHUIM YKa3aHHbIMM OpraHamm He [OOMNYCKaeTCA, ec/M WHOe He YCTaHOBJIeHO
3aKOHO4aTe/1IbHbIMU aKTaMW.



MpunoxxeHue 1

K NonoxeHnto o nopaaKe Bblgauu,
BEAEHUA N XPAaHEHUSA KHUTU
3aMeYaHuii U NpeaoKeHnn

NEPEYEHb
COEP PEAIU3ALIUN OPTAHU3ALMAMMU, UHAUBUAOYANBHLIMU NPEANPUHUMATENIAMU TOBAPOB,
BbINOMIHEHWA PABOT, OKA3AHUA YCNIYT, B KOTOPbIX BEAETCA KHUTA 3SAMEYAHUIA U
NPEAJ/IOXKEHUN

1. Toprosna:
TOoprosble 06bEKTHI (33 UCKAOYEHMEM NEPELBUNKHBIX CPEACTB PA3HOCHOW TOProBAM);
TOprosble mecTa.

2. ObuectBeHHOe nuTaHMe (0O6BEKTbI OOLLECTBEHHOrO MUTAHMA (33 WCKAOYEHUEM NETHUX,
CE30HHbIX Kade).

3. BbiToBOE 06CNyXUMBaHME (06BEKTbI HLITOBOrO 06CNYKMBAHUA U MPUEMHbIE MYHKTbl BbITOBOroO
obcnyKuBaHms).

4. Kvn NMLWHO-KOMMYHa/IbHOE X03A McTBo:

opraHM3aunn, ocyLEecTBAAIOLWME SKCMAyaTaUMIO KUauWHoro poHaa 1 (Maun) npegocrasnsiowme
XHUNULLHO-KOMMYHa/IbHble YCIYyrM, B TOM YMCIe TOBapulecTBa COBCTBEHHUMKOB W OpraHM3aummu
3aCTPOMLLMKOB (KUAULLHBIE U }KUNULLHO-CTPOUTENbHbIE KOOMepaTuBbl);

Apyrve opraHusaLmm XUInMLWHO-KOMMYHa/IbHOTO XO3ANCTBa;
obuexnTmS.
5. 3apaBooxpaHeHue, CaHaTOPHO-KYPOPTHOE fieyeHne, 0340POBEHME:

OpraHu3aumM 34paBOOXPAHEHWNs, UHbIE OpPraHM3auuK, OCYLLECTBAAIOLLME MEeSULMHCKYI0 U (1K)
dbapMaLeBTMUECKYIO AeATENbHOCTb, a TakXe 060cobneHHble nogpasgeneHua (bunmanbl) yKasaHHbIX
opraHusauni;

UHAMBUAYAIbHbBIE NPEANPUHUMATENN, OCYLLECTBAAIOLLINE MEAMLIMHCKYIO AeATeNbHOCTb;
CaHaTOPHO-KYPOPTHbIE M 0340POBUTE/IbHbIE OpraHMU3aLnun.

6. 3arotoBKa MPOAYKUMM pPacTEHWEBOACTBA, MWMBOTHOBOACTBA, AMKOPAacTyllel W npouen
NpoAyKLMK (NpUemo3aroToBmuTeibHble MyHKTbI).

7. NepeBo3Ka rpy3o., Naccaxmnpos, baraxa:

KeNnesHoAOopOXKHble, peyHble, aBTOOYCHble BOK3anbl  (aBTOCTaHUMM), TpamBalHble WU
TpoNnenbycHble Aeno, asponopTbl U PACMONOKEHHbIE B HUX KAaccoBble 3a/bl, HaraxHble OTAeNeHUs,
Kamepbl XpaHEHUA PYYyHOM KNagau, KOMHaTbl OTAbIXa TPAH3UTHbLIX MACCAXKMPOB, KOMHATbl mMaTepu U
pebeHKa;



ropofckue 6uneTHble Kaccbl, Kaccbl MO Mpojaxke aBMabwuietos, OGUETHble KacCbl CTaHUWIA
(BOK3a/10B) M OCTAHOBOYHbIX MYHKTOB, MOAPA3LENEHUA MO OBCAYKMBAHMIO TPY300TNpaBUTENEn U
rpysonony4yaTesiel, NaccaxkMpcKue noessa (C HyMepoBaHHbIMM MeCTaMm);

ANcneTyepcKme NyHKTbl FTOPOACKOro MaccaXKMpCKOro TpaHCcnopTa.
8. TpaHcnopTHan AeATeNbHOCTb:

OKasaHMe YCAyr no PemMoHTYy U TeXHUYECKOMY OBCAYKMBAHUIO TPAHCMOPTHbIX CPeAcTB (3a
NCKNOYEHMEM TPAHCMOPTHbIX CPeACTB KeNe3HOA0POXKHOro TpaHcnopTa);

ANarHoCTu4eCkne CTaHUMMU U NYHKTbl TEXHNUYECKOIO KOHTPOA MO NpoBeaeHUIO rocyaapCcrtBeHHOIo
TEXHNYECKOIo OCMOTPa TPAaHCNOPTHbIX CPEeACTB.

9. NpWAOPOXKHBIN cepBUC (MOTENIN U MHbIE 0B BEKTLI MPUAOPONKHOTO CEPBMICA).
10. baHKOBCKasA, pUHAHCOBanA, CTPaxoBasa AEATE/IbHOCTb:

6aHKM, ux duAnanbl, CTPYKTypHble noapasgeneHna 6aHKoB, MX GUAMANO0B, 33 UCKAKOYEHMEM
06MEeHHbIX NYHKTOB, a TaK¥Ke yAaneHHbIX paboumx mecT;

MecCTa NpefocTaB/ieHMA MMKPO3aiMOoB (3aKN0YEHNS 4OrOBOPOB MUKPO3anMMa);

MECTa OCYLLECTBAEHUSA IM3NHIOBOMN AEATENbHOCTY;

MeCTa OKa3aHMA CTPAXOoBbIX YCAYT.

11. CBAa3b:

OTAENIeHNA U NYHKTbl NOYTOBOM CBA3MY;

CEepBUCHbIE LEHTPbI M MYHKTbl ONepaTopoB 3N1eKTPOCBA3M, MOCTABLLMKOB YCAYr 9N1eKTPOCBA3N;
OUNepcKMe NyHKTbl ONepaTopoB COTOBOM MNOABUMKHOM 3/1€KTPOCBA3MN.

12. KynbTypa (TeaTpanbHO-3penLLHbIE OpraHM3aL MK, KYAbTyPHO-NPOCBETUTENbCKME YUPEeKAEHNA,
CNOPTUBHO-KY/bTYPHbIE LEHTPbI).

13. Octnuma:
PU3NTEPCKNE OpraHU3aLnK;

ropunamnyeckme nnuda, okasbisarouime ropngnvyeckmne ycnyru.

MpnnoxxeHue 2

K NMonoxeHnto 0 nopaaKe Bblgaum,
BELEHMA N XPAHEHUA KHUTU
3aMeyYaHui 1 NpeanoKeHunin

®OPMA

KHUIU 3amedvaHuii U npeasioXKeHni



1. KHura nmeet popmat 203 x 288 MM, M3roTaBAMBaETCA B 00/10)KKE M3 KApTOHA C COCTaBHbIM
obpesHbiM nepennetom M coctouT M3 200 CTpaHWL, Kaxgaa M3 KOTOPbIX, KPOME TUTY/bHOW, UMeeT
HymepaLmio.

Ha o6noxKe nonurpadmyeckum crnocobom BbINONAHAETCA Haanucb: "KHWra 3ameyaHuii u
npeanoxeHnn".

TUTYAbHAA CTPaHWULA KHUTU MMEET Cneaytolmne pekBmsnTbl n hopmy:

Kuura
BaMeuYaHui ¥ NOPEenJIOXeHUN

(HaMMeHOBaHME opTaHmu3auuyu, baMunams, COOCTBEHHOE uMSI, OTUECTBO (eCJy TaKoBOe
VIMEEeTCs) MHIUBUIYAJILHOTO MNPEeONpUHYMATEJI)

(MECTO HAXOXIEHUS opTaHM3aluuM, ee O0OO0COBJIEHHOTO NOApas3lesieHMs, IaTa M HOMEp
CBUIETEJILCTBA O TOCYINAPCTBEHHOM PEerMcTpaluy MHOMBUIOYAJILHOTO MNPEINPUHUMATEIS
Y HaVMEHOBAaHME OpraHa, OCYNECTBUBIETO €I0 IOCYIAaPCTBEHHYID PEeTrMCTPALMID)

(HamMeHOBaHMEe M (MJM) HOMep OOOCOOJIEHHOT'O HOoIpa3lejleHusa (IpM Hajluduu) ,
MECTO peaymaaluuy ToBapa, BHIIOJHEHMI paboT, OKa3aHMI yCJyT)

PeIMCTPaLMOHHEIM HOMEP KHUTM 3aMedYaHUM U IpenJioXeHUM

IDaTa BbBIODAYUU

2. CTpaHuupl KHKMM 2 - 190, npeaHasHaYeHHble ANA BHECEHWNA 3amMedaHunii u (MAKn) npeanoxKeHui n
NMHPOopMaLUKM 06 NX PACCMOTPEHNUN, UMEIOT CeAyIoLLIME PEKBUSUTBI U dopMY:

MopaaKoBbIi HOMep 3amedaHus /laTa BHECEHUS 3aMeYaHun
n (Mnn) NnpeanoxKeHusa 1 (Mnn) npeanoskeHun
20 .
@aMVIJ’IMH, cobCcTBEHHOEe M4da, OTUeCTBO (ecrm TaKOBOE VIMeeTCH) I'PaXIaHMHa

Anpec MecTa XMUTeJIbCTBa (MecTa npeOhBaHMA), KOHTAKTHHEM TejieboH

ComepxaHue 3aMedaHusa U (MJIM) OIpenioXeHUS

Pesontouus pykoBoaWUTENs OpraHM3aumm, ee
obocobieHHOro noapasaeneHus ¢
Nopy4yeHnem KOHKPETHbIM A0NKHOCTHbIM
NMLAm paccMOTpeTb 3amedaHue u (unu)
npeasoxeHue

CBeAeHWA 0 Xo4e W pe3ynbTaTax pacCMOTPEHUSA
3ameyaHuaA U (MNKn) NnpeanoxKeHus, nata
paccMOTPeHUA, HAaMMEHOBAHME AOMKHOCTH,
NoAnucb U GaMuUAUA LA, BHECLLEro cBeaeHUA

OTMeTKa 0 HanpasJeHMM OTBETA rPaXkAaHMHY
(naTa 1 perncTpaunoHHbI HOMep oTBeTa)

3. CtpaHuubl KHnrmn 191 - 192, npeaHasHaveHHble A1 BHECEHUA CBEAEHMUM O INLE, OTBETCTBEHHOM
3a BeZleHNe KHUMU, UMEIOT caeaytolmne pekBnsuTbl 1 popmy:



HavmeHoBaHMe A0/KHOCTY, d)aMVIﬂMFI, nHUnUmnannbl

N3, OTBETCTBEHHOTO 33 BeAeHUE KHUTU [lata HasHayeHuA
3aMeYaHuit U NpeaoKeHnn
1 2

4. CtpaHuubl KHurm 193 - 198, npeaHa3HauYeHHble AO/151 BHECEHUA CBEAEHUA O BbIABNEHHbIX
HapyLLEeHUAX, UMEIOT CAeayoLne PeKBU3NTbLI U popmy:

CsegeHuna, 3anonHaemsble OopraHamu, nposoaAWMMU NPOBEPKU OeATENIbHOCTN OpraHun3auunn niaun
NMHONBNAOYaNbHOIO NpegnpunHNMmaTena

BbiAaBneHHble
HapyLeHuna Pammnna,
HanmeHoBaHue o
obrana TpeboBaHui MHULUMANDI,
0 OBF; ﬂu.;ero 3aKoHoZaTenbcTBa Npu| [laTa M HOMep akKTa | HAaMMeHOBaHWe
N pn osﬂe < BEAEHWNN KHUTK NPOBEPKN UK LONKHOCTH
[aTa POBEPKY 3aMeYaHunii u npoToKona ob paboTHMKa
n/n [eATeNbHOCTH .
npeaaoXeHn, AAMUHUCTPATUBHOM opraHa,
OpraHM3auumn nam
paccMoTpPeHUM NpaBoOHApPYLIEHUN nNpoBOAALLErO
WHANBUAYANBHOIO .
N3/10XKEHHbIX B HEM NPOBEPKY, ero
npeanpuHumaTens .
3aMeYvaHuii 1 noAnuchb
npeaaoXeHn
1 2 3 4 5 6

5. Ha ctpaHuuax 199 - 200 KHUr1 nomewtaetca TeKCT [onoxeHna o nopagKe Bblgavun, BegeHna u
XPaHEHUS KHUTU 3aMeYaHnin U NpesioKeHunn.

YTBEPXIEHO
[IocTaHOBJIEHKE
CoBeTa MMHMCTPOB
Pecnybmuku Besapycs
12.11.2025 N 635

NONIOXEHUE
O NOPAAKE ®YHKLIMOHUPOBAHMWA FOCYAAPCTBEHHOM EAUHOWM (MHTETPUPOBAHHOM)
PECNYB/IMKAHCKOM MH®OPMALIMOHHOMN CUCTEMbI YYETA Y OBPABOTKU OBPALLLEHUIA
FPAM/IAH U IOPUANYECKUX NNLL

FMABA 1
OBLUUE NONTOKEHUA

1. Hactoawmm lonoskeHnem onpeaenatotca NOpaaoK ¢GpYHKUMOHMPOBAHUA CUCTEMbI ydyeTa WU
06paboTkM obpalleHnin, BKAOYaA NOPAAOK BHECEHMA B Hee rocyAapCTBEHHbIMM OpraHamMu M MHbIMK
rocyfapcTBeHHbIMM OpraHu3aumMamm (ganee, ecnM He YCTaHOB/AEHO WHOE, - TFOCYAapCTBEHHble
opraHusauun) nHdopmaumm, NOPAAOK NPeaoCcTaBNeHNA 3aABUTENAM MHPOPMALIMKN U3 CUCTEMbI y4YeTa U
06paboTkM obpalweHnit, nopagok uaeHTMdMKauMn (aBTopmsaumMm) B HeEW rocyAapCTBEHHbIX
opraHu3auui, 3assuTenen.



2. Ona ueneit Hactoswwero MonoxeHMA UCNONb3YIOTCA TEPMUHDBI U UX ONpeaeneHna B 3HAYEHUAX,
YCTAQHOB/NIEHHbIX B 3aKoHax Pecnybauku Benapycb oT 10 Hoa6pa 2008 r. N 455-3 "O6 uHbopmauuuy,
nHbopmMaTM3aUMM U 3amTe MHPopmaumn”, ot 28 gekabps 2009 r. N 113-3 "O6 31eKTPOHHOM AOKYMEHTe
N 3N1EeKTPOHHOM umdposol noanmcn”, 3akoHe, YKase MNpesungeHTta Pecnybnmkun benapycb ot 23 aHBapA
2014 r. N 46 "O6 MCnoONb30BaHWW TOCYAAPCTBEHHbIMM OPraHamMm M WHbIMW TOCYAAPCTBEHHbIMM
OpraHM3auMAMM  TEEKOMMYHMKALMOHHBIX TEXHOMOMMI", a TaKXe cnegytowue TEPMUHbI U KX
onpeaeneHus:

aBTOpPM3aLMA - NPeoCTaB/IeHME N0JIb30BATE/N0 CUCTEMbI yYeTa M 06paboTKM 0bpaLLeHNn NpaB Ha
coBeplleHne onpeaeneHHbIX 4eUCTBUI B cucTemMe yyeTa n 06paboTkm obpalleHuii;

ayTeHTMOUKAUMA -  KOMMJEKC MEeponpuaTMA MO  MNPOBEPKE  MOLJAMHHOCTM  [aHHbIX,
npeaocTaB/ieHHbIX N0/ib30BaTeIeM CUCTEMbI yYeTa u 06paboTKu obpalleHunit;

naeHTMdMKauma - KOMNAEKC MEPONPUATUIA MO YCTAHOBIEHUIO U GUKCALMM AaHHbIX O NMOJIb30BaTe e
CcMCTEMbI yYeTa M 06paboTKM obpalueHni;

JINYHBIN 3NEKTPOHHbIN KabWHeT - Beb-nHTepdenc aoctyna AnA Nonb3oBaTeNns CUCTEMbI yyYeTa M
06paboTkM 0b6palleHnit, MO3BONAOWMIA MUCMONb30BaTb ee QYHKUMOHA/NbHbIE BO3MOXHOCTU B
COOTBETCTBUM C YPOBHEM AOCTYN3;

y4yeTHas 3anucb - XpaHMMas B cucTeme yyeta n 06paboTkmn obpalleHnit COBOKYMHOCTb YKa3aHHbIX
npu perucTpaumm AaHHbIX O NONb30BaTele CUCTEMbI y4eTa U 06paboTKu obpalleHnii, Heobxoanmasa ans
ero naeHTndumKaumnm.

3. Bnagenbuem cuctembl yyeta M 06paboTKM obpaiieHuli asasetcs MUHUCTEPCTBO CBA3M U
UHPOopMaTM3aLmn.

Onepatopom cuctembl yyeTa M 0bpaboTkM obpalleHunit asnseTca pecnybanKaHCKoe yHWUTapHoe
npeanpuatue "LleHTp umdposoro passuTus".

Monb3oBaTenAMM CUCTEMbl ydeTa M 06paboTKM 06palleHUid ABAAIOTCA rOCYAapCTBEHHble
opraHusauun, 3aaBuTenun.

JOMKHOCTHbIE  NUA, YNONHOMOYEHHblE B COOTBETCTBUM C 33aKOHOAATE/IbHbIMM  aKTaMu
paccmaTpuBaTb ObOpalleHns rparkaaH M oPUOUYECKUX UL, BMpaBe UCMOAb30BaTb CUCTEMY y4yeTa M
06paboTKM 06paLLEeHUIA NO peLleHNto PYKOBOAUTENA COOTBETCTBYIOLLEN FOCYAapCTBEHHON OpraHM3aumu.

rocyAapCTBEHHble OpraHbl B COOTBETCTBUU C KOMI'IETEHLI,VIG% OCyLWeCTBNIAKT MeToa0/10rn4eckoe
PyKoBOACTBO U KOOPAUHAUUIO OeATE/IbHOCTU NOAYUHEHHDbIX (BXOAFILLI,VIX B COCTas, CI/ICTeMy)
rocyaapcCTBEHHbIX opraHmsau,Mﬁ no NCNosib30BaHUKO CUCTEMbI Y4ETA U 06pa6OTKM O6pa|.l.l,6HVIl7I.

4, CDVIHaHCVIpOBaHMe ocywecTBaiAeTcA:

YCAYr Mo TEXHUYECKOM NoadepKKe N CONPOBOXKAEHUIO CUCTEMbI Y4eTa M 06paboTKku obpalieHnit -
33 CYeT cpeacTs, NpeaycMaTpuBaemMblx B pecnybiMKaHCKOM BtogyKkeTe Ha coaep’kaHne MuHMCTepcTBa
CBA3N M UHPOPMATU3ALLUM;

paborT (ycnyr) no passuTuio (AopaboTke, MogepHU3aLMKN) CUCTEMBI y4eTa M 06paboTKM 0bpaLLeHui
- 33 cyeT cpeacTB pecnybanKaHcKoro ¢poHAa YHMBEpPCanbHOro obcnyKmMBaHMA UMGPOBOro pasBUTUA U
CBA3M U (MAM) WHBIX MUCTOYHMKOB, HE 3aMpeleHHbIX 3aKOHOAATENbCTBOM, C  BK/OYEHMEM
COOTBETCTBYHOLLMX MEPONPUATUI B FOCYAAPCTBEHHYIO NPOrpammy B coepe LMppoBOro passuTus;

pabot (ycayr) no obecrneyeHuto MHPOPMALMOHHOTO B3aMMOAENCTBMSA BEAOMCTBEHHbIX CUCTEM
3N1eKTPOHHOIO A0KYMeHTO060pOoTa rocyZapCTBEHHbIX OpraHU3auuii ¢ cMCTEMOW yyeTa M 06paboTKM
obpalleHnit - 3a cYeT CpeacTs, NpPeayCMaTpPMBaEMbIX UX BaAeNbLAM B COOTBETCTBYIOLLEM BloarKeTe, a



TaKXe NHbIX NCTOYHUKOB, HE 3anpeLleHHbIX 3aKOHO4aTE/1IbCTBOM.

BbinosiHeHMe paboT (OKasaHMe ycayr) B COOTBETCTBUM C ab3aL,amm BTOPbIM M TPETbUM YacTu NepBoi
HacToAwWwero nyHKTa, GUHAHCMPYEMbIX MOJHOCTBIO WAM YacTUYHO 3a CYeT OIAMKETHbIX CpPeacTs,
OCYLLECTB/IAETC C HOPMATMBOM PeHTabenbHOCTM He 6osnee 7 MPOLEHTOB K cebecToMmocTM Aans
onpeaenieHns cyMmbl MpubbIAK, Nog/exKalen BKAKYEHMIO B OTNYCKHbIE LieHbl (Tapudsi).

5. FocyaapcTBeHHble opraHun3aumMmM obecneymnBatoT MCNOAb30BaHME CUCTEMBI yyeTa M 06paboTKK
06pallleHnin B COOTBETCTBMM C HacToALWMM [loN0KEeHMEeM M pernameHToM paboTbl CUCTEMbI yyeTa M
06paboTKu 0bpalleHnit (aanee - pernameHT).

6. Cuctema yyeta 1 06paboTKkun obpalleHnit obecneynsaer:

naeHTMdUKaLMIO, ayTEHTUPUKALMIO U aBTOPU3aLMIO NOb30BaTeNen CUCTEMbI yYeTa U 06paboTKu
obpalueHni;

BO3MOXHOCTb NOo4a4un 3aABUTENAMMU INTEKTPOHHbIX o6pau.|,eHm7| B rocygapcCTBeHHbIE OpPraHn3auunu,;

dopMmnpOBaHME NNYHDBIX 3/IEKTPOHHbIX KAaOWMHETOB No/sb30oBaTesiell CMCTEMbl ydeTa U 06paboTKu
obpalteHnis;

dbopmMmmpoBaHME YHUKANBbHOTO HOMepa o6palLeHMA NP NOCTYNIEHUN 31EKTPOHHOro obpalleHns B
cuctemy yyeta M 06paboTKmn obpalLeHni, yyeta B HEM MUCbMEHHbIX U YCTHbIX 06paLLeHunis;

LUEHTPA/IM30BaHHbIM YYET U XPaHEHWE 3/IEKTPOHHBIX U MUCbMEHHbIX 06paLLeHNiA, NOCTYNUBLLMX B
rocyfapCTBeHHblEe OpraHM3aL MM, OTBETOB (YBEAOMIEHUI) Ha HUX, MHOW MHGOPMALMK O PAaCCMOTPEHUU
obpalueHnin, 06 ocTaBneHMM obpalLeHnii 6e3 paccMOTPEHMS MO CYLLECTBY;

dBTOMATMU3aLUUNIO NMPOL,EeCCOB PACCMOTPEHUA INTEKTPOHHbLIX, MMCbMEHHbIX U YCTHbIX o6pau1,eHm7| B
rocyaapcCTBEHHbIX OPraHn3aLunax;

ocyuwecrtB/sieHMe KOHTPOA 3a PAaCCMOTPEHNEM INEKTPOHHbIX, MMCbMEHHbIX U YCTHbIX o6pau.|,eHMi/’| B
rocyaapcCTBEHHbIX OPraHn3auUnAax;

bopmMMpOoBaHME OTYETHOCTM NO 0BPALLEHUAM;

HanpasieHMe  33ABUTENAM  OTBETOB  (YBEOOMIEHMI) HA  3NEKTPOHHble  obpalieHus,
MHPOPMMPOBAHME 3aABUTE/NEN O CTAaTyCe PACCMOTPEHMUA 3/IEKTPOHHbIX 06paLLEeHN;

WHPOPMALUMOHHOE  B3aMMOAENCTBME C  BEAOMCTBEHHbIMW  CMCTEMaMM  3/1IEKTPOHHOrO
AOKYMeHTO060pOTa rocyAapCcTBEHHbIX OpraHU3aLmi.

7. Cuctema yyeTa n 06paboTkM obpalleHNt pasmeLlaeTcsa Ha pecypcax pecnyb/IMKaHCKOro LeHTpa
06paboTKU AaHHbIX U (1K) pecnybanKaHCKon nnathopmbl.

KoHcynbTaHTlAOC: NpuMmeYaHume.

locypapcTBeHHaA eanHas (MHTErpMpoBaHHanA) pecnybnKaHCcKaa MHGOPMALMOHHAA cMcTeMa yyeTa U
06paboTKM 06 paLLEHWNI rpaXkaaH 1 PUANYECKMX N1L, pa3MeLlleHa Ha caiiTe PYI "LeHTp undposoro
passuTma" (https://obpalueHuns.ben).

8. [octyn nonb3oBaTesnied K cucteme ydeta M o0b6paboTkm obpaweHnin obecnedmBaeTtca
nocpeacTBOM caiTa B rnobanbHOM KomnbioTepHon ceT MHTepHeT no aapecy: https://obpaleHuns.6en
(oanee - nHTepHeT-calT).

JocTyn rocypnapCTBEHHbIX OpPraHMsauuii K cucTeme yyeta M obpaboTkuM obpalleHuii mMoXKeT
obecneymBaTbCs C UCMOb30BAaHUEM BbIAENEHHbIX KaHa/10B CBA3M.



9. MopaaoK MHPOPMALMOHHOIO B3aMMOAENCTBMA CUCTEMbI yYeTa M 06paboTKM obpalleHui ¢
BEA0OMCTBEHHbBIMU CUCTEMAMM 3/IEKTPOHHOTO AOKYMEHTO060pOTa rocyA4apCcTBEHHbIX OPraHM3aumii, B ToM
yncne  MNocpeacTBOM  CUCTEMbl  MEXBEAOMCTBEHHOrO  3/IeKTPOHHOMO  AOKYMeHToobopoTa
rocyf,apCTBEeHHbIX OpraHoB Pecny6MKku benapych, ycTaHaB/NMBAETCSA PErlaMeHTOM.

10. Onepatop cuctembl yyeta n 06paboTkn obpaLleHnii:

OCYLLECTBNAET TeXHUYeckoe O0OCAy)KMBaHME, COMPOBOXAEHWE, pasBuTMe  (J0paboTKy,
MOJEepHM3aLUMI0) CUCTEMbI yYeTa U 06paboTKun obpalleHuii;

obecneunBaeT BbINoO/HEHMe TpeboBaHMM MO  3alLUTE W COXPAHHOCTM  UHbOPMaLUW,
obpabaTtbiBaeMoit B cucteme yyeta U 06paboTku obpalleHnin, B COOTBETCTBMWN C 3aKOHO4ATENbCTBOM 00
nHbopmauunm, MHGOPMaTU3aLUKN U 3aLLMTe MHPOPMALMU, A TaKKe BecnepebonHbIN AOCTYN K Hel;

perncTpupyeT rocyfapcTBeHHblE OpraHM3aLmMmu B cucTeme yyeTa M 06paboTku obpalieHuis;

obecneunBaetr 0b6paboOTKy MHPOPMALIMOHHBIX COOOLLEHMI MNONb30BaTeNeN CUCTEMbI y4yeTa M
06paboTKM 06paLLEHUIA, KOHCYNbTUPYET MX MO BOMPOcaM (YHKLUMOHMPOBAHUA CUCTEMbI y4yeTa W
06paboTKM 06palLeHUit U ApYyrMm BONpoCcam, CBSI3aHHbIM C €€ UCNOb30BaHMEM;

obecneymBaeT GOpMMPOBaAHME, BeAEHUE U aKTyaM3aLMI0 HOPMATUBHO-CNPABOYHOM MHbOPMaLUmm
B CMCTeMe yyeTa U 06paboTKkM obpalleHuit;

Nno NpeanoXKeHWAM  ToCyAapCTBEHHbIX OPraHoOB,  OCYLECTBAAKOLWMX  MeToAon0rMyeckoe
PYKOBOACTBO W KOOPAMHAUUIO AeATeNbHOCTM MOAUYMHEHHbIX (BXO4AWMX B COCTaB, cucTemy)
rocyapCcTBEHHbIX OpraHM3aumii Mo UCMNO/Ib30BaHUIO CUCTEMbI yYeTa U 06paboTKM obpalleHunii, BHOCUT
BNafenbly CUCTEMbI yyeTa U 06paboTKM 0bpalleHUId NPeasoXKeHUs 0 peannsaummn MeponpuaTuii no ee
pa3BuTUio (AopaboTke, MogepHU3aLNK);

BbINO/IHAET UHble GYHKLMM B COOTBETCTBUM C HACTOALLMM NoNOKEHNEM U PEFNAMEHTOM.
11. FlocypapcTBeHHbIe opraHu3aumm B cucteme yvyeTta M o06paboTtkm obpalueHuin:

onpeaenaloT A0NKHOCTHOE AU, OTBETCTBEHHOE 33 BeAeHMEe /IMYHOro 3/1eKTPOHHOro KabuHeta
rocyAapCcTBeHHOW opraHu3saumm (ganee - BHEWHNn aAMUHUCTPATOP OpraHn3aumm);

onpeaensaT LOMKHOCTHLIX /ML, OTBETCTBEHHbLIX 3@ BeAEHWE JIMYHbIX 3/JIEKTPOHHbIX KabuHeToB
NOAUYMHEHHbIX (BXOZALWMX B COCTaB, cucTemy) 060COG/NEHHbIX MOAPA3AeNeHUid, UHbIX CTPYKTYp, He
ABNAIOWMXCA  IOPUANYECKMMM  IMLAMKM  (Aanee COOTBETCTBEHHO - BHEWHWE aAMMHUCTPATOPSI
060c061eHHbIX NoapasaeneHnin, obocobneHHble NogpasaeneHnsn), LOMKHOCTHbIX UL, OTBETCTBEHHbIX
33 BefeHWe [eNonpomsBOACTBa M (MIM) paccmoTpeHue obpalleHuit B cucTteme yyeTa U 0bpaboTku
obpalueHnin (panee - OTBETCTBEHHbIE NLA);

OCYLLLECTBAAIOT CO3AaHUE N BeAeHMNe YYETHbIX 3anuceit BHELHNX aaAMUHUCTPATOPOB 060COBNEHHbIX
noApasaeneHunit, OTBETCTBEHHbIX UL

obecrneunBaloT BeAeHMe Ae/0NPoM3BOACTBA MO 06pallleHUAM B COOTBETCTBMU C [oN10MKeHemM o
nopaaKke sefeHWsa AeNoNPOU3BOACTBA MO 0bpalleHNAM rpaxaaH U PUANYECKMX NUL, YTBEPMKAEHHbIM
NOCTaHOBNEHUEM, YTBEPAUBLLUMM HacTosLee MMoNoXKeHue;

HanpaBAAKT 3/1EKTPOHHbIE O6paLLI,EHMFI N 3/1IEKTPOHHbIE KOMUU NMUCbMEHHDbIX O6paLI.I,EHVIl7I Aana
PaCCMOTPEHNA TOCYyAapPCTBEHHbIM OpPraHn3aLMAm B COOTBETCTBUU C UX KOMI'IETEHLI,MEVI,'

HanpaBAAKT 3aABUTENAM OTBETbI (YBE,CI,OM}'IEHMFI) Ha 3/1EKTPOHHbIE 06pau.|,eHV|ﬂ;

GOopPMUPYIOT OTYETHOCTb NO 0OPALLEHUAM;



OCyLWecCTB/IAKOT aHa/InN3 pa60TbI C 06pa|.|.l,eHMﬂMVI B NOAYMNHEHHDbIX (BXO,CI,FILLI,MX B COCTasB, CMCTeMy)
roCcygapCTBEHHbIX OpPraHn3auunax n (MI'IVI) no Bonpocam, OTHOCALWMMCA K KOMNETEHL NN,

OCYLLECTBAAOT NPeAoCTaB/eHMe rocy4apCTBEHHbIM OPraHM3aLmMsam, 3aaBuTenam nHGopmaLmm 13
CcUCTEMbI y4eTa M 06paboTKM obpalueHni;

BbINOJIHAIOT MHble QYHKLUWN B COOTBETCTBUM C HACTOAWMM [ON0XKEHMEM U PETNTaMEHTOM.
12. 3aaButenun B cucteme yyeta u o06paboTkm obpalleHumi:

PerncTpupyoTca  NocpeacTBOM — 3anojiHeHUs  GOpMbl  pPermcTpaumm Ha  MHTepHeT-caiTe,
NoAAEPYKMBAIOT B aKTYa/IbHOM COCTOSIHUMM CBegeHMA o cebe, BHECEHHbIE B XO4€e perucrTpaLmu;

NOAAT 3/IEKTPOHHbIE 0BPALLLEHUA U NOYYAOT OTBETHI (YBEAOMIEHMA) Ha HUX;
NPOCMaTPMBALOT NepeyeHb NoAaHHbIX 3/1eKTPOHHbIX 06paLLeHUIA M CTaTyC UX PACCMOTPEHUS;

NoA4AlOT 3/1EKTPOHHblE 3aABfeHMA 06 OT3blBe MNOAAHHOIO 3N1EKTPOHHOro obpalleHna Ao
PacCMOTPEHMA ero Mo CyLecTBy;

HanpaB/AKT ONepaTopy cUcTembl y4eTa M 06paboTKkM obpaleHnin MHPOPMALMOHHbIE COObLLEHMA
M 3anpoCbl HA KOHCYNbTALMIO NO BONPOCcaM ee GYHKLMOHMPOBAHUS;

MCMO/b3YIOT MHblE BO3MOMKHOCTU CUCTEMbI y4yeTa U 0bpaboTKu obpalleHuii B COOTBETCTBUM C ee
dYHKLMOHanom.

rNMABA 2
norPAAOK BHECEHUA rOCYAAPCTBEHHbIMW OPTAHM3ALIUAMU NHOOPMALIMK B CUCTEMY YYETA
N OBPABOTKM OBPALLEHUI

13. OcHOBaHMAMM ANA BHECEHUA FOCYAapPCTBEHHbIMU OpPraHM3auMsamm MHPOPMALMK B cUCTEMY
y4yeTa M 06paboTKun obpalLeHnt sBaatoTCA:

pernctpaums nocTynmeLInX obpalleHuii n OTBETOB (YBeAOMAEHMI) Ha HUX;

3aMpoc OOKYMEHTOB (Mx Konui) u (unun) ceepeHuit, HeobxoAMMBbIX A/A pelleHUs BOMpPOoCoB,
M3/I0XEHHbIX B 0bpaleHnax, HanpaB/ieHWe 3/1IeKTPOHHbIX 06paleHnin N 3NEeKTPOHHbIX KOMNWuii
NUCbMEHHbIX 0BpallleHnId AR PacCMOTPEHUS roCcYAapPCTBEHHbIM OpraHM3aLusamM B COOTBETCTBMMU C MX
KOMMeTeHumen;

ocywiecrtBsieHNe aHann3a pa6OTbI C O6pa|.IJ,EHMFIMM B roCy4apCTBEHHbIX OpraHn3auunaAx;

paccmoTpeHne o0OpalleHuit no CywecTBy, OCTaB/leHWe obpalieHuit 6e3 paccMOTPeHUs Mo
CyLLeCTBY.

14. MNpu perncTpaumMm 31eKTPOHHbIX ODpalLeHnt B cucTemMy ydyeta M 0b6paboTKM obpalueHui
BHOCUTCA cneaytowan MHGopMauma:

Tema 1 noatema obpallleHUs B COOTBETCTBMU C eANHbIM KlaccMdUKaTopomM obpallleHMI rpasxkaaH u
IOPUAMYECKUX INL, COTIAaCHO MPUNONKEHUIO 2 K MOoN0KeHMIO 0 NopsaaKke BeaeHUA AeNoNpou3BoOACTBa No
obpallleHnam rpaxkaaH u topuanyecknx nu (ganee - eAnHbIA KnaccnduKkatop);

bamnnma, cobcTBeHHOe MMS, OTYECTBO (eCIM TaKoBOE MMeeTCA), A0IKHOCTb PYKOBOAMTENA UM
YMOAHOMOYEHHOTO A0/I}KHOCTHOIO NNLA, OTBETCTBEHHOrO 338 PaCCMOTPEHWE 0bpaLLeHus;

MHaA VIH(bOpMaLI,VIH B COOTBETCTBUU C pernameHToOM.



15. B cuctemy yyeTta M 06paboTKM obpaleHnin Npu yyeTe NMUCbMEHHbIX U YCTHbIX 0bpaLleHnin
BHOCUTCA C/ieayrowwas MHPopmaLms:

KaTeropusa 3aasutena (GpuUsnyeckoe Mam LPULNYECKOE NLO);
dopma nogaum obpalleHus;

T™MN (MHAMBMAYANbHOE, KON/IEKTUBHOE, aHOHMMHOE) U BUA (3aaBaeHne, NpeasioXKeHue, Kanoba)
obpaleHus;

TEéMa U noarTema O6paLLl,eHVIFI B COOTBETCTBUU C EANHDBIM KﬂaCCVId)MKaTOpOM,'
AaTa perncrpauunm;

CcBefieHua o 3anaBuTene (3aaButensx), asastowemca Gusnyeckum anuom (pammnmnsa, cobcTBeHHoe
MMA, 0TYeCTBO (ecan TakoBoe mMmeeTca) MO MHULUMaNLI rpaxaaHuHa, aApec ero mMmecra »KMTenbCcTsa
(mecTa npebbiBaHMA), 38 UCKAIOYEHUEM CYYaEB PerncTpaLmm aHoOHMMHbIX 0BpalleHWii;

cBeAeHUA O 3asaBuTeNe, ABNAOWEMCA PUANMYECKMM auuom (nosHoe HauMmeHoBaHue
IOPUAMYECKOTO /IMLIa M ero MecTa HaxoaeHua, pamuana, cobCcTBeHHOE MMSA, OTYECTBO (ecin Takosoe
nmeetca) AMbO MHMLMaNbI PYKOBOAMTENS AW NNLE, YNONHOMOYEHHOro NoAnucbiBaTh obpalleHus), 3a
NCKIOYEHNEM CyYaeB perncTpaumm aHoHMMHbIX 0bpalleHnii;

CyTb 0bpaLLeHuns;
cofep:kaHue obpaLLeHus n (MnKn) 3NeKTPOHHAA Konus obpalleHnsa Ha BymakHOM HocuTene;

bamnnma, cobcTBeHHOE MMSA, OTYECTBO (EC/IM TaKOBOE MMeeTCA), A0IKHOCTb PYKOBOAMTENA UM
YMOAHOMOYEHHOTO A0/I}KHOCTHOIO NNLA, OTBETCTBEHHOrO 338 PaCCMOTPEHME 0bpaLLeHus;

MHaA VIH(bOpMaLI,VIH B COOTBETCTBUU C pernamMeHToOM.

16. Mpu pernctpauum OTBETOB (YBEAOMJIEHWI) Ha 3/1EKTPOHHble ObpalleHus, yyeTe OTBETOB
(yBeoOmMneHnit) Ha NUCbMEHHble M YCTHble ObpalleHMAa B cucTemy ydyeTa M obpaboTkM obpaleHui
BHOCWTCA c/ieayrowwas MHPopmaLms:

cogep)kaHue oTBeTa (yBegoMNeHMs) Ha obpalleHue U (MNM) dNEeKTPOHHAA Konua oTBeTa
(yBepomneHus) Ha obpalieHne Ha BymaxkHOM HOCUTENE;

dopma oTBeTa (yBegomneHua) Ha obpalleHue (MMCbMEeHHas KOpPecrnoHAeHUMs, 3/1eKTPOoHHasn
(NMYHDBIN 2N1eKTPOHHbIN KabUHeT 3aaBuTeNs);

bamnnma, cobcTBeHHOe MMSA, OTYECTBO (eCIM TaKOBOE MMeeTCA), A0IKHOCTb PYKOBOAMTENA UM
YMOAHOMOYEHHOTO A0/IKHOCTHOIO AMLaA, NoAnucasLlero oTeeT (yseaomneHue) Ha obpalleHue;

OTMETKa 06 NCNONHEHUN U Hanpas/ieHnUn O6paLLI,EHMFI B A€ENo,
MnHaA MH(I)OpMaLI,VIFI B COOTBETCTBUU C PETNTAMEHTOM.

17. B cucteme yyeta M 06paboTKM o6palLeHUt PerncTpaumoHHbIM WUHAEKCOM 31EKTPOHHOro
0bpaleHnn ABNSETCA YHWKa/bHbIA HOMep, aBTOMATMYECKM CPOPMMPOBAHHBIA MNPW MNOCTYNAEHUU
obpalleHns B cUcTemy yyeTa M 06paboTku obpaleHnin, permcTpauMoHHbIM MHAEKCOM MMCbMEHHOro Man
YCTHOTro 0bpalLeHNs - YHUKAIbHbIA HOMEpP, aBTOMATUYECKM CHOPMMPOBAHHDBIN NPW yyeTe obpalLeHus B
cucTeme yyeta n 06paboTkm obpalleHui.

OtBeT (yBegomaeHue) Ha obpalleHne perucTpmpyetcs (yumTbiBaeTca) B cucteMe yyeta M 06paboTkm
ob6pallLeHnit Noa YHUKANbHbIM HOMEPOM COOTBETCTBYHOLLErO 0bpaLLeHus.



NaeHTMYHble 06palleHna, 0bpalleHmna, cogepalime yTouHaowme (A0NoNHAWME) AOKYMEHTbI U
(nnn) ceepeHua, oo HanpaBfeHMsA 3anaBUTENO OTBeTa (yBEAOMJIEHMA) Ha HUX pernctpupytoTcs
(yuuTbiBatoTCA) NOA Pa3HbIMKU YHUKaIbHbIMU HOMEPaMM C MPOCTaBJAeHMEM COOTBETCTBYHOLLIE OTMETKU.

MoBTopHble O6palleHUs pPerucTpupytoTca (yuuTbiBaloTca) B cucTeme yyeta M 0b6paboTku
obpalleHnit Nog, pasHbIMW YHUKaNbHBIMM HOMEPaMM C NPOCTaB/IEHNEM COOTBETCTBYIOLLEN OTMETKM U
YCTaHOB/IEHNEM CBAZKU MEXKAY HUMM.

18. Mpu 3anpoce AOKYMEHTOB (MX Konwuit) u (Mnu) ceBeieHU, HEOBXOAMMbIX ANA pelueHus
BOMPOCOB, W3/IOXKEHHbIX B OOpaLLeHMAX, B CAy4yae MCNOAb30BaHMA CUCTEMbl yyeTa M 06paboTKM
obpaleHnit B AaHHbIX Lenax, npu Hanpas/eHUU INEKTPOHHbIX 0OpalleHUn U INEKTPOHHbIX KOMWM
NMUCbMEHHbIX 0DpalLeHuit s PacCMOTPEHUS TOCYyAapCTBEHHOM OpraHM3auMuM B COOTBETCTBUM C ee
KOMMeTeHUMEN B cUCTeMy ydeTa M 06paboTkM obpalleHnii BHOCUTCA cneayrowan nHpopmaumsa:

HaMMeHoBaHMe (y4eTHbIi HOMep naaTeNblMKa) roCyAapCTBEHHOW OpraHU3auun, KOTOPOW
HanpasnseTcs obpalleHue;

conposoanTenbHOE NMMCbMO U Npuiaraemble K HeMY OOKYMEHTbI (ech TaKoBblE MMEIOTC‘FI),'

yBeaoMNeHWe 41A 3aABUTENS, NoAaBluero obpalleHume, U Npunaraemble K Hemy 4OKYMeHTbI (ecau
TaKoBble MMetoTCA);

MHaA VIH(bOpMaLI,VIH B COOTBETCTBUU C pernaMmeHToOM.

19. B uensax ocyw,ecTBieHUs aHann3a paboTbl c 06paLLeHNAMM roCy4apPCTBEHHbBIMMW OPraHM3aLMAaMM
B CMCTEMy yyeTa U 06paboTKM obpaleHnit BHOCATCA cBegeHus o rpaduke paboyero BpemeHM,
NOAYMHEHHbIX (BXOAAWMX B COCTaB, CUCTEMY) TOCYAAPCTBEHHbIX OpraHusaumax, 060cob6eHHbIX
noApasfeneHunnx B COOTBETCTBUM C PEFNAMEHTOM.

20. Mpun paccmoTpeHMmn 0BpaLLEHMI NO CYLEeCTBY, OCTaBNeHUM obpalleHnii 6e3 pacCMOTPEHUS No
CylLecTBy B cucTemy ydeTa M 06paboTKM obpalleHuit B cnydae ee MCMONb30BaHMA B AaHHbIX LEnsx
BHOCUTCA MHPOpMaLMA, cBA3aHHAA C OhOpPMIEHMEM M WMCMNONHEHMEM MNOPYYEHWUI pyKoBOAMTENEN
rocyAapCTBEHHbIX OPraHM3auuii MAM YNOAHOMOYEHHbIX MMM AO/KHOCTHBIX AUL, O AaNbHenlwem
paccMmoTpeHun obpalleHnin, BeaeHNeM KOHTPOAA 3a pacCMOTpeHWemM 06palleHWii B COOTBETCTBMM C
pernameHToMm.

FMABA 3
NOPAAOK NPEAOCTABJIEHNA TOCYAAPCTBEHHbIM OPTAHMU3ALMAM, 3AABUTENAM
WH®OPMALMKN U3 CUCTEMbI YYETA U OBPABOTKW OBPALLIEHWIA

21. UHdopmauusa 06 obpalteHmax U3 cucTembl yyeTa U 06paboTkn obpalleHnin npegocTaBafeTcs
BbILIECTOALMM OPraHMU3aLMaM 405 Leiel pacCMOTpeHUA 0bpaLleHui rpaxkaaH, Ux npeacTasuTesiein uam
IOPUANYECKMX NNL, O KOTOPbIX 3anpawimnsaetca MHGopmauusa, nytem npegocTaBieHUs UM gocTyna K
Takol nHbopmaumu.

Cuctema yyeta n 0bpaboTkM 0bpalLeHUn B aBTOMATUYECKOM peXMME NpensocTaBfAeT AOCTyn
rocygapcTBEHHOW OpPraHMsaLmMn K coaeprKalleics B Helt MHbopmaLmm 06 obpalleHmax, NOCTYNUBLUKX B
NoAYMHEHHbIEe (BXOAALME B COCTAB, CUCTEMY) rOCYAapPCTBEHHbIE OPraHMN3aLLUm.

C yyetom crneunduKM [eATenbHOCTU OTAE/NbHbIX TOCYAAPCTBEHHbIX OPraHM3auuii, MMeLWmx
ABOMHYIO MOAYMHEHHOCTb, OMepaTop cUCTeMbl yyeTa M 06paboTKM obpalweHnin Ha OCHOBAHWUU
MOTUBMPOBAHHOIO 3amnpoca PyKOBOAMTENSA TaKOM OpraHM3auum MOKEeT OrpaHUYUTb NpeaocTaB/ieHue
OO0CTyMna B aBTOMATUYECKOM penme K MHpopmaumnmn ob obpalleHnnx, cogeprkalienca B cucteme yyeta u
06paboTkM 0bpalleHnin, oTAeNbHbIM CTPYKTYPHbIM MNoApa3fefieHnam, BXOAALMM B COCTaB AaHHOM
opraHuM3auum.



NHdopmauua 06 obpalleHnM BKAOYAET B cebs coaepikaHne obpalleHus, CBEAEHUS O XO4e ero
PaccCMOTPEHUA B roCyAapCTBEHHOM OpraHn3auum, oTeeT (yBeAoMIeHNE) Ha obpaLleHme.

22. UHdopmauusa 06 obpalteHmax U3 cucTembl yyeta M 06paboTkn obpalleHnin npegocTaBafeTcs
rocyfapCTBEHHbIM OPraHM3auMam, He ABAAIOLWMMCA BbILWECTOAWMMM, B CAyYasaX, NpPesyCMOTPEHHbIX
3aKOHOAaTe/IbHbIMM aKTaMM, Ha OCHOBaHWMM 3aNpOCOB O NpeaocTaBAeHMn nHGopmaL MM 06 obpalleHmsax
N3 CMUCTEMbI y4yeTa U 06paboTKM obpalieHnii (ganee - 3anNpocbl) rocyaapcTBEHHbIMU OpraHM3aUnaMM,
OCYLLECTBUBLUMMM BHECEHME TaKoW MHPOPMaLUN.

NHdopmauma ob obpalleHnn BKAtOYaeT B ceba cogepkaHue obpalleHun, CBeAEHMA O X04e ero
paccCMOTPEeHMA B rocy4apCTBEHHOM opraHusaLumm, oTeeT (yBegomaeHne) Ha obpalleHue.

23. 3anpocbl HanpPaBAATCA FOCYAAPCTBEHHbLIMM OPraHM3aLMAMM NOCPEACTBOM CUCTEMbI YYeTa U
06paboTKM 0bpalLeHUi B BUAE INEKTPOHHOrO AOKYMEHTa /IM6O0 3N1eKTPOHHOW KOMUWU OOKYMEHTa Ha
6yMarKHOM HocuTesle, MNOAMWCAHHOTO  PYKOBOAMTENEM  [OCYAAapPCTBEHHOM  OpraHusauMm  uam
YNO/HOMOYEHHbIM LLO/IXKHOCTHBIM JINLLOM.

24. 3anpocbl GopMMpytoTcA NyTem 3anosiHeHUA Gopmbl 3anpoca B cucTeMe yyeTa U 06paboTku
obpallleHnin N ee noanNUCcaHMA 3EKTPOHHOM LMdPOBOM NOANUCHIO, BbIPabOTAHHOM C UCMO/Ib30BAHMEM
JIMYHOrO KAtoYa, cepTUdUKAT COOTBETCTBYHOLLLENO OTKPbITOrO K/t0Ya KOTOPOro M3gaH B MocyaapcTBEHHOM
CUCTEME YNpPaB/ieHUs OTKPbLITbIMK KAO4aMKU MPOBEPKU INEKTPOHHOM undposon nognucu Pecnybamkn
benapyceo.

B cnyyae He0bBXOAMMOCTU NOJTYYEHUS rocyaapcTBEHHOW OpraHu3aumnen nHpopmaumm no ogHomy
obpalueHnto B popMy 3anpoca BHOCUTCA PErMCTPALMOHHbBIN MHAEKC TaKOro obpalleHus B cucTemMe yyeTa
1 06paboTKM 0bpalleHnin N1Mbo cneaytolmne cBeaeHNs O ero 3aaBuTene:

dammnus, cobcTBeHHOe MMSA, OTYECTBO (ecin TakoBoe umeeTcA) M60 MHULMANbI FparkaaHUHa,
afipec ero mecTa }uTenbcTBa (MecTa nNpebbiBaHUA) - AnA GU3NYECKoro Mnua;

NOo/IHOE HaMMeHOBaHUWE PNUANYECKOTro Inba N ero mecCta HaxoXxXa4eHuAa - oNAa vpnanyveckoro anua;

HOpPMa 3aKOHOAATeNbHOrO aKTa, B COOTBETCTBMM C KOTOPOWN roCyAapCTBEHHON OpraHusauum
NpeaocTaBAAOTCA NOMIHOMOYMA Ha MoaydeHue MHPopmauumn o6 obpalleHnn 6e3 cornacua 3anBuTens
(ero npeacrasuTensn), 0 KOTOPOM 3anpalunBaeTcs HGopmauma.

B cnyyae Heob6XoAMMOCTM MOAYYEHMA T[OCYAAPCTBEHHOW oOpraHusaument MHbopmauuu no
COBOKYMHOCTM 06palleHnit B Gopmy 3anpoca BHOCATCA Caeaytolme CBeaeHus:

TEéMa U noartema o6pau.|,eHm‘/'| B COOTBETCTBUU C €ANHDBIM KﬂaCCMd)MKaTOpOM, nepuoa nx nogayn;

HOpPMa 3aKOHOZATENbHOIO aKTa, B COOTBETCTBUM C KOTOPOWM TOCYyAapCTBEHHOM OpraHusauum
NpeaoCcTaBAAIOTCA NOJIHOMOYMSA Ha NosyyYeHne nHoopmaumm 06 obpalleHusx 6es cornacua sansuteneit
(vx npeacTaBuTeNeit), 0 KOTOPbIX 3anpalunBaeTca MHboPMaLMS.

25. locynapcTBeHHas opraHu3aumsa B Te4eHne NaTv paboymx gHen paccMaTpuBaeT NOCTYNUBLUNIA
3anpoc M NOCPeACcTBOM CUCTEMbl ydyeTa M 06paboTkM obpaweHnit ogobpseT npepoctaBneHue
3anpawmnsaemon MHPopmaLmMmn 1M6o OTKa3bIBAET B €€ NPeAO0CTaBleHUN C YKasaHMEM COOTBETCTBYHOLLMX
npuunH. Mpoueaypa op[06peHua (OTKasa) npenocTaBleHMA  3anpaliMBaemoirt  MHbopMauuu
OCYLLECTB/AETCA PYKOBOAWUTENEM TOCYAAPCTBEHHOM OpPraHM3aumMm WM YNOJHOMOYEHHbIM MM
OO/KHOCTHBIM  JIMUOM  C  MpPUMMEHEHMeM CpeacTBa Kpuntorpaduyeckon 3awmtbl MHbOpPMaLMK,
peanusyowero ¢GyHKUMIO BbIPabOTKM  3/M1EKTPOHHOW uUudpoBON noanucK, BblpaboTaHHOM ¢
MCMNO/Ib30BaHNEM JIMYHOTO KtOYa, CEPTUDUKAT COOTBETCTBYHOLLErO OTKPbLITOrO K/lo4a KOTOPOro M3aaH B
lfocyaapcTBEHHON cUCTEME YNPaBAEHUA OTKPbITbIMM KAOYaMKU NPOBEPKM 3EKTPOHHOU LMbPOBON
noanucu Pecnybavkn benapycb, ¢ annapaTHbIMWM METOAAMM 3aLWMTbl IMYHOTO KAtoda (aanee - cpeacTso

aum).



O odakte opobpeHns (0TKasa) npenocCTaBNeHMA 3anpallMBaeMoin MHGopMaLMM cucTema yyeTa U
06paboTKM 0b6palleHWii B aBTOMATUUYECKOM pPeXnme YBEeLOMAET roCyAapCTBEHHYIO OpPraHuM3auuio,
HanpaBMBLLUYHO 3aMpoc.

B cnyyae o406peHus npefocTaB/ieHna 3anpalwineaemoin MHopmaLmmn cuctema yyeta U 0bpaboTku
0b6pallLeHnit B aBTOMATUYECKOM peXRMMeE NpeaocTaBaseT rocyaapcTBEHHOM OpraHM3auumn, HanpasuBLen
3anpoc, AOCTYN K TakoW HGopmauum.

26. locygapcTBeHHana opraHvM3auus, B ajpec KOTOPOM MNOCTYMMA 3anpoc, OTKasbiBaeT B
npeaocTaBAeHMM 3anpalMBaeMoi MHGOPMaLMK B CyYanX:

OTCYyTCTBMA /MO0 MCTEYEHMA YCTAaHOB/AIEHHOrO aKTaMu 3aKOHOAATeNbCTBA CPOKa XpaHeHus
3anpalwmBaemoi nHbopmauum;

HEeCOOTBETCTBUA 3aNpoCa TpeﬁDBaHVIFIM, YCTAaHOB/ZIEHHbIM B MYHKTE 24 HacToAwero MNonoxeHus;

ecNM MopsAfdoK BblAauM 3anpaliMBaemoit MHbOpMaLMKM peryaupyetcs 3akoHoAaTeNbCTBOM O
KOHCTUTYLIMOHHOM CYyZONpPOU3BOACTBE, FPa*KAaHCKMM 3aKOHOAATeNbCTBOM, 3aKOHOAATENbCTBOM O
rpaaaHcKom CyZlonpoun3BsoAcTse, YroON0BHO-MpoOLLeccyabHbIM 3aKOHOAAaTeNbCTBOM,
3aKOHO4aTeNbCTBOM, ONpeaenAoLLMM NOPAAOK aAMUHUCTPATUBHOIO NpoLLecca, 3aKoHO4aTebCTBOM 06
afAMMHUCTPATMBHbIX NpoLeaypax, obpalleHnax paboTHMKa K HaHUMaTeN! o.

27. Hdopmaums 06 obpalleHnsx U3 cuctemol yyeta u 06paboTkmn obpalieHnin npeaocTaBaseTca
3anABuTeNsM (MX NpeacTaBUTENAM) Ha OCHOBAHWWM 3anAB/NEHU O MNpefocTaBAeHUU WHPOPMAUUK 06
obpalleHnax M3 cucTembl yyeTa M 06paboTkM obpalleHnn (aanee - 3anaB/eHMA) rocyAapCTBEHHbIMU
OpraHM3auUAMM, OCYLLECTBMBLUMMM BHECEHWE TaKOW MHbOPMaL MK,

28. 3aAB/eHUs MOTyT 6bITb NOAaHbl 3aABUTENAMU (MX NPEACTaBUTENSIMW) B MUCbMEHHON dopme
NMb0o B 3/1EKTPOHHOM dopme NocpeacTBOM CUCTEMbI y4eTa U 06paboTKun obpalleHni.

29. 3aABNeHuA paccMmaTpuBalOTCA roCy4apCTBEHHbIMM OpPraHM3auMAMM B COOTBETCTBMU C 3aKOHOM.

30. MHdopmaumsa 06 obpalLeHUAX U3 cUCTeMbI y4eTa U 06paboTKn obpalleHnin npeaocTaBaseTca
3aABUTENSM B BUAE KOMUIA JOKYMEHTOB UW BbINMUCOK U3 HUX.

Konuu AOKYMEHTOB WM BbIMUCKM U3 HUX O(I)OprIFII'OTCFl rocygapcCrtBeHHbIMXU OpraHM3aunamum B
COOTBETCTBUU C Tp86OBaHI/IFIMM Aenonponssoacrea.

Bblaaya Konuu AOKYMEHTA NN BbINMUCKN U3 HETO OCYLUECTBNAETCA 3aABUTENIO (EI'O ﬂpeACTaBMTEHIO)
JTNYHO.

31. FocypapcTBeHHble OpraHM3auMK OTKasbiBalOT 3asBUTENt0 (ero npeacTaBuTento) B Bblgade
3anpalumBaemon nHGopmaunm, ecnu:

3aAB/IeHMe He CoOoTBeTCTBYeT TpeboBaHMAM 3aKoHOAaTenbCcTBa 06 o0b6palleHMAX rpaskaaH U
IOPUANYECKMX /IULL, B TOM YMCae HacToALero MonosKeHus;

BblAa4a 3aﬂpaLLIMBaEMOl7I MHq)OpMaLI,MM HEBO3MOXHa B CBA3U C €€ OTCYTCTBUEM nmMbo ucreyeHmem
YCTAaHOBJ/IEHHOIO akKTaMUM 3aKOHOAAaTE/IbCTBA CPOKA €€ XPaHEHUA,

B 3anpawmBaemon UHOOPMAUMM COAEPHKUTCS MHPOPMaLMA, pacnpocTpaHeHue u  (Man)
npegocTaBAeHME KOTOPOWN OFPAHNYEHO, 33 UCKAKOYEHMEM MEePCOHANbHbIX AaHHbIX 3aABUTENS;

NnopaaoK BblAaun 3anpaliMBaeMon KOMMM [OKYMEHTa Peryampyetca 3akoHOAaTeNbCTBOM O
KOHCTUTYLIMOHHOM CY/ZIONpPOU3BOACTBE, rPa*KAaHCKMM 3aKOHOAATeNbCTBOM, 3aKOHOAATENbCTBOM O
rpagaHcKom CyZlonpoun3BoAcTBe, YrON0BHO-MpOLLeccyabHbIM 3aKOHOAATeNbCTBOM,
3aKOHO4aTeNbCTBOM, ONpeaenAoLLMM NOPAAOK aAMUHUCTPATUBHOIO NpoLLecca, 3aKoHO4aTebCTBOM 06



AAMUHUCTPATUBHDbIX Npoueaypax.

OTKas3 B Bblgaye 3anpau.|v|BaeN\oi/'| VIHd)OpMaLI,VIM AO0/KEH 6bITb MOTUBUPOBAH.

rNMABA 4
NOPAAOK UAEHTUOUKALUWN (ABTOPU3ALIUM) TOCYAAPCTBEHHbBIX OPTAHU3ALINIA, 3AABUTE/NEN
B CUCTEME YYETA U OBPAEOTKM OBPALLEHUIA

32. Onepatopom cuCTeMbl y4yeTa M 0OpPabOTKM 0OpalLeHU OCYLLECTBASIETCS perncrpaums
BHELUHEro aAMMHUCTPATOpPa OpraHu3aLMM B cucTeme yyeTa M 06paboTKM obpalleHU Ha OCHOBAHMM
CBeAEeHUM O HAMMEHOBAHWW, YYETHOM HOMepe nnaTenblinKka, agpece MecTa HaxoXaeHus
rocyaapCcTBEHHOM OpraHu3aLmnm, a TakKe ceegeHnit 06 agpece cny»XebHoM 31EeKTPOHHOM NOYTbl U HOMepe
cnyxKebHoro TenedoHa BHEWHEro agMUHUCTPATOPa OpraHMU3auun.

Mpyu 3TOM OAMH aapec CNy*KebHOI 3NeKTPOHHOM NoYTbl U OAMH HOMep cayKebHoro TenedoHa
MOryT 6bITb WMCMONb30BaHbl A/A pernctpauunm He 6onee oOAHOM YYeTHOM 3anMCcKU  BHELLHErO
aAMUHUCTPATOPA OpraHM3aLmu.

33. BHeWHUM aaMUHUCTPATOPOM OpraHmsauuun (BHEWHUM aamUHUCTpaTopom obocobneHHoro
noapasgeneHus) OCYLLeCTBAAETCA  perucTpaums  BHEWHUX aAMWHUCTPATOPOB  060Cco6/1eHHbIX
noAapasaeneHuit U 0OTBETCTBEHHbIX UL, (OTBETCTBEHHbIX /ML) HA OCHOBaHUU CAeAyoWwmMX CBeAeHNI O HUX:

bammnus, cobcTBEHHOE MMSA, OTYECTBO (eC/IM TaKoBOE UMEEeTCS);
OO/IKHOCTb;

aApec MecTa HaxoXAeHWA rOCyAapCTBEHHON OpraHmn3aLmu;
agpec cnyxebHol 3N1eKTPOHHOM MoYThI;

Homep cnyxebHoro TenepoHa;

WHaA MHGOopPMaLMA B COOTBETCTBUM C PErIAMEHTOM.

Mpyn 3TOM OAMH aapec CNy*KebHO 3NeKTPOHHOM NoYTbl U OAMH HOMep cayKebHoro TenedoHa
MOryT ObITb WCMONb30BaHbI A/A perncrtpauum He 6onee oOAHOM YYeTHOW 3aMMCKU  BHELLHEro
aAMUHUCTPaTopa ob6ocobneHHOro noapasaeneHumsa (OTBETCTBEHHOIO AMLA).

34. Mo 3aBepLlIeHNn perucTpauum nuu, yKasaHHbIx B NyHKTax 32 u 33 HacTtoAwero MonoxeHus,
cucTeMa ydyeta M obpaboTkM 0o6palleHuii B aBTOMATUYECKOM pexume GopMUpYeT ANA HUX SINYHbIe
3NEKTPOHHbIe KabMHETbI.

AKTMBaLMA NOAb30BaTENAMM, YKA3aHHbIMK B NMyHKTaxX 32 1 33 HacTtoAwero MonoxeHua, ANYHbIX
3/IEKTPOHHbIX KabWMHETOB OCyLWecTBAAeTCA NpU NepBUMYHOM BXOAe B MOpAAKe, YCTAaHOBAEHHOM
pernameHToMm.

Mocne aKTMBALMKM JNMYHOTO 3SNEKTPOHHOro KabuHeTa nosb3oBaTesb A4 UAEHTUOUKAUUK U”
ayTeHTUPUKaLMKM B cucTemMe yyeTa n 06paboTkm obpalueHuii ncnonblyet cpeacrtso SLM.

35. Tocne  NpOXOXAEHWA  BHEWHWM  aAMUHUCTPATOPOM  OpraHusauuMmM  (BHeEWHUM
aamuHUcTpaTopom obocobneHHOro nogpasaeneHua) npoueayp UMAeHTUPUKAUMU U ayTeHTUdUKaLUU
cucteMa yyeta M 0bpaboTkM obpalleHuit ocywecTBnaeT ero aBTopu3aumio NyTem npeaocTaBieHuA
BO3MOXHOCTM WUCNONb30BaHMUA B JUYHOM 3NEKTPOHHOM KabuHeTe AOCTYMHbIX emy GYHKUMOHaNbHbIX
BO3MOXKHOCTEN.

36. lNocne NPoXoXKAeHUA OTBETCTBEHHbIM ANLOM npoueayp UaeHTUGUKALUMN U ayTeHTUdUKaLUK



cucrtema y4dyerta um O6pa6OTKVI O6p3|.|.l,€HVIﬁ OCyLWwlecCTBNIAET €ro aBTopu3aumo nytem npeanocrtaBsieHnAa
BO3MOXHOCTU MUCNOJIb30BaHNA B JIMHHOM 3/IEKTPOHHOM KabuHete (I)YHKLI,MOHaﬂbeIX BOBMO)‘KHOCTel\;i,
AOCTYNHbIX OTBETCTBEHHbIM /1MUAM, COrNaCcHO YCTaHOBNEHHOMY BHEWHMM aAMUHUCTPATOPOM
opraHunsauyunun (BHELUHMM AOMUHUCTPATOPOM o0bocobneHHoro no,u,paa,u,eneHMﬂ) YPOBHIO A0CTyna.

37. 3aABUTENN PErUCTPUPYIOTCA B CcUCTeMe yyeTa M 06paboTKM obpalleHnin nytem BHECEHMs B
dopmy perncrpaumm Ha MHTEPHET-caiTe cieayoWmx cBeaeHnin o cebe:

bammnus, cobcTBeHHOE MMSA, OTYECTBO (€C/IM TaKOBOE MMEETCS), aApec MecTa XKUTenbCTBa (mecTa
npebbiBaHWA), aDOHEHTCKNIN HOMEP COTOBOK NOBUMKHOM 3/1EKTPOCBA3N, aZIPEC 3/TIeKTPOHHOM NOYTbI - ANA
dusmnyeckoro nnua;

y‘-IETHbIlz HOMep nnatenbwmka, HauMeHOBaHWe, agpec MecCTta HaxoXAeHWA OpraHn3auunun, a Takxke
d)aMVIﬂMﬂ, cobCTBEHHOE nMmMmAa, 0T4ecCTBO (ECI'IM TaKOBOE€E MMGETCH), agpec 3}'IEKTpOHHOl7I noyTbl "
aboHEeHTCKNI HOMepP COTOBOW HOABM)KHOﬁ 9N1EKTPOCBA3N pyKoBoOAUTENA UAN nUa, YNOSTHOMOYEHHOTO
noAanncbiBaTb O6pa|.I.I,EHVI‘r'I, - AnAa vpnandeckoro amua.

an 3TOM OAUH aapec 3J'IEKTpOHH0171 noyTbl U OOAUH abOHEeHTCKUM HOMeEpP COTOBOIA I'IOABVI)KHOVI
INNEKTPOCBA3N MOTYT 6bITb MCMONb30BaHbI ANnAa perncTtpautmm He 6onee O,CI,HOI\;I y‘-IETHOI7I 3anNnUCU 3aABUTENA.

38. B xoae perncrpaummn 3asBuTeNb noaTBepxaaeT aboHEHTCKMA HOMEp COTOBOI MOABUMKHOWN
3/IEKTPOCBA3N NYTEM BHECEHMA KoAa NoATBepKAeHus, nonydyeHHoro 8 CMC-cooblueHnn Ha yKa3aHHbIM
HoMep.

Mo 3aBepleHUn perucTpaumu 3asaBuTena cuctema ydetTa UM 06paboTkm  obpalueHnin B
aBTOMATUYECKOM pexknme GOPMUPYET IMYHBIN SNEKTPOHHBIN KabUHET 3aaBuTeN .

39. AKTMBaLMA 3aaBUTENEM JINYHOTO 3N1EKTPOHHOIO KabuHeTa ocywiecreBnAaeTca npu nepsnyHOmM
BXo4e B nopAaaKe, yCTaHOB/IEHHOM peri1ameHTom.

40. MNocne aKTUBALMM IMYHOTO INEKTPOHHOTO KabWHeTa 3aaBUTENDb, ABAAIOWMIACA IOPULNYECKMM
NNUOM, ANA MAEHTUDMKAUNM U ayTEHTUDMKALUM B CUCTEME ydeTa M 06paboTKM obpalleHnin ucnonb3yeT
cpeacTtso JLUIM.

Mocne akTUBALUKM JIMYHOTO 3/IEKTPOHHOTO KabMHeTa 3aaBUTE/b, ABAAIOWMINCA rpaXKaaHUHOM, 4Ns
naeHTUPUKaunm n ayteHTMdUKaumMm B cucteme yyeta u 06paboTKun obpaLLeHNi MOXKET UCMOJ1b30BaTb:

NIOTMH M naponb, CPOPMMPOBaHHbIE UM MpPU pernctpauuMm B cucTeme y4yeTa M 06paboTku
obpalueHni;

NOTMH W1 Naposib, Cq)OpMMpOBaHHbIe B npouecce perncrtpaumm B HaLI,MOHaﬂbHOﬁ No4YTOBOM
3/16KTpOHHOﬁ cncreme;

cpeacTso JLIM.

41. MNMocne NpPoXoxAeHWUA 3aaBUTeNeM Mnpoueayp UAEHTMOMKAUMM U ayTeHTUPUKALMM cucTema
yyeTa 1 06paboTKM 06palLeHNn OCYLLeCTBAAET ero aBTopM3aLUmio NyTem NpeaocTaBAeHMUs BO3MOXKHOCTH
MCMNONb30BaHMNA B IMYHOM 3/1EKTPOHHOM KabuHeTe A0CTYNHbIX eMy GYHKLMOHANbHbIX BO3SMOMKHOCTEMN.

42. MepeyeHb QYHKUMOHANbHbIX BO3MOMKHOCTEM CUCTEMbI yyeTa M 06paboTKM obpalueHui,
AOCTYMHbIX BHELWHEMY aAMMHUCTPATOPY OpraHM3aLuu, BHEWHeMy agMWHUCTpaTopy obocobneHHoro
noApaszeneHunn, OTBETCTBEHHbIM /IMLAM, 33ABUTE/IO, @ TaKKe YPOBHM A0CTyna K GYHKLMOHANbHbIM
BO3MOKHOCTSIM, JOCTYMHbIM OTBETCTBEHHbIM INLLAM, ONPEAENAOTCA PErTAMEHTOM.

MopAaaoK perncTpaummn rocyaapcTBeHHbIX OpraHM3aumin B cucteme yyeta M 06paboTkm obpaleHun,
€034aHVA U BeAeHUs UX YYETHbIX 3anmceit YCTaHaBIMBAETCA Per1aMeHTOM.






